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Parental Responsibility
Excerpted from the Cody of Virginia 1950, as amended

22.1-279.3. Parental responsibility and involvement requirements.

A. Each parent of a student enrolled in a public school has a duty to assist the school in enforcing the standards of student conduct and attendance in order that
education may be conducted in an atmosphere free of disruption and threat to persons or property, and supportive of individual rights.

B. A school board shall provide opportunities for parental and community involvement in every school in the school division.
C. Within one calendar month of the opening of school, each school board shall, simultaneously with any other materials customarily distributed at that time, send to

the parents of each enrolled student (i) notice of the requirements of this section and (ii) a copy of the school board’s standards of student conduct. These
materials shall include a notice to the parents that by signing the statement of receipt, parents shall not be deemed to waive, but to expressly reserve, their rights
protected by the constitutions or laws of the United States or the Commonwealth and that a parent shall have the right to express disagreement with the school’s
or school division’s policies or decisions.

D. The school principal may request the student’s parent to meet with the principal or his designee to review the school board’s standards of student conduct and the
parent’s responsibility to participate with the school in disciplining the student and maintain order, and to discuss improvement of the child’s behavior and
educational progress.

E. In accordance with 22.1-277 and the guidelines required by 22.1-278, the school principal may notify the parents of any student who violates a school board
policy when such violation could result in the student’s suspension, whether or not the school administration has imposed such disciplinary action.  The notice
shall state (i) the date and particulars of the violation; (ii) the obligation of the parent to take actions to assist the school in improving the student’s behavior, and
(iii) that, if the student is suspended, the parent may be required to accompany the student to meet with the school officials.

F. No suspended student shall be admitted to the regular school program until such student and his parents have met with school officials to discuss improvements
of the student’s behavior, unless the school principal or his designee determines that readmission, without parent conference, is appropriate for the student.

G. Upon the failure of a parent to comply with the provisions of this section the school board may, by petition to the juvenile and domestic relations court proceed
against such parent for willful and unreasonable refusal to participate in efforts to improve the student’s behavior, as follows;

1. If the court finds that a parent willfully and reasonably failed to meet, pursuant to a request of the principal as set forth in subsection D of this
section, to review the school board’s standards of student conduct and the parent’s reasonability to assist the school in disciplining the student and
maintaining order, and to discuss improvement of the child’s behavior and educational progress, it may order the parent to so meet or

2. If the court finds that the parent has willfully and unreasonably failed to accompany a suspended student to meet with school officials pursuant to
section F, or upon the student’s receiving a second suspension or being expelled, it may order (i) the student or his parent of participate in such
programs or such treatment as the court deems appropriate to improve the student’s behavior or (ii) the student or his parents to be subject to such
conditions and limitations as the court deems appropriate for the supervision, care and rehabilitation of the student or his parent.  In addition, the
court may order the parent to pay a civil penalty not to exceed $500.

H. The civil penalties established pursuant to this section shall be paid into a fund maintained by the appropriate local governing body to support programs or
treatments designed to improve the behavior of the students as described in subdivision 3 of subsection G.  Upon the failure to pay the civil penalties imposed by
this section, the attorney for the appropriate county, city or town shall enforce the collection of such civil penalties.

I. All references in this section to the juvenile and domestic relations court shall be also deemed to mean any successor in interest of such court.

Notice of Requirements of VA Code of 22.0-279.3

I am the parent of the below named child and, by my signature, I acknowledge that I have received a copy of
Section 22.1-279.3 if the Code of Va Entitled “Parental Responsibility and Achievement Requirements”.

By signing this Statement of Receipt, I do not waive or abdicate, but do expressly reserve, rights protected by the
constitutions or laws of the United States or the commonwealth of Virginia.  I further understand that I have the
right to express disagreement with the school’s or school division’s policies or decisions.

___________________________________________________________________________/______/_______
Student full name Date of birth

__________________________________________________________________________________________
Signature of Parent/Guardian Date
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ACCEPTANCE OF NOTIFICATION
2021-2022

● I verify that I have reviewed this handbook and that I will support these policies.

● Nothing contained in this handbook shall preclude the observation of and the adherence to additional
policies as they are appropriate, in accordance with other division procedures including those in the
School Board Policy Manual.

● Please note any questions, concerns, or suggestions that will allow us to improve the quality of this
handbook in the future. Should you have any questions that you wished answered, please contact,
Martina Carroll, Assistant Principal.

Student Name__________________________________________________________________________________________________

Parent Name___________________________________________________________________________________________________

Date_________________________________________ Homeroom Teacher:_________________________________________

Please remove and return this page to the office or we will call to schedule a conference.
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RUCKERSVILLE ELEMENTARY SCHOOL

Our goals are measurable, consistent with the division goals, monitored throughout the year to ensure that we are making
decisions toward achievement and actualizing our school’s mission. Work progress is measured through parent surveys,  student
surveys and feedback, administrator and teacher evaluations, school report cards, standardized test scores (ie. SOL scores), and
faculty and staff observations.

OUR MOTTO
A team above all. Above all a team.

OUR STUDENT PLEDGE
We take care of our school, teachers, peers, and most importantly, ourselves.

OUR SCHOOL COLORS
Green (forest) and White

OUR MASCOT
The Soaring Eagle

LOCATION
Ruckersville Elementary School opened in 1998 and is located on Progress Place, approximately one mile from Routes 29 and 33

junction, west of Ruckersville, VA. RES serves over 600 students in grades kindergarten through fifth grade.

WEBPAGE
res.greenecountyschools.com

FACEBOOK PAGE
www.facebook.com/ATEAMABOVEALL

TWITTER
@EaglesRES

OFFICE HOURS
7:45 AM-4:00 PM

For the safety of all students, you will be asked to show a picture ID at the front office each time you enter the building. All visitors
must check-in with the office when visiting the campus. Only RES faculty and staff are permitted access to the building without

signing in.
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Mrs. Donna Payne, M.Ed.
Principal

August 2021

Dear RES families,

Welcome to the 2021-2022 school year! It is my honor and privilege to serve as your principal again this
year! I have enjoyed being a part of the Ruckersville Elementary Community and I am excited to spend
another year ensuring your student receives an engaging, meaningful elementary school experience.

At all times student success should encompass not only academics but also the whole child, developing
students who are life-ready and socially-emotionally sound. In order to successfully meet this goal, we must
work together to ensure students are reaching their full potential.  I believe strongly that a growth mindset
is a critical piece of this success.  Hard work, perseverance, and effort are all qualities that determine the
level of success our students achieve. Please join me in cultivating a growth mindset into each and every one
of our Soaring Eagles!

Ruckersville Elementary is committed to providing a safe, nurturing, and child-centered environment in
which all students can grow academically, socially, and emotionally.  Each of the staff members at
Ruckersville Elementary is dedicated to ensuring this commitment is a reality for our students each and
every day. Our Soaring Eagle parents and guardians, through their continued support and involvement,
provide the final piece that ensures a strong partnership between school and home.

I would like to welcome you all to a successful 2021-2022 school year at Ruckersville Elementary! Please
feel free to contact me anytime at 434-939-9006 or by email at dpayne@greenecountyschools.com.

Sincerely,

Donna Payne
Principal
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Mrs. Martina Carroll, M.Ed.
Assistant Principal

August 2021

Dear RES Families,

Welcome! I feel honored and proud to serve as the Assistant Principal of Ruckersville Elementary School. I
am looking forward to working alongside Mrs. Payne in making this another memorable school year!

To me, an engaging and innovative education means receiving instruction from our dedicated teachers and
participating in activities, both inside and outside of the classroom, that enable our students to develop a
sense of ownership and responsibility by exploring their interests and passions. I am committed to ensuring
that our curriculum and instruction will help shape our students’ interests and meet all of their individual
needs. I get excited when I think about our students participating in a learning environment where they are
using technology, thinking critically, collaborating with their peers, and exploring their passions and
interests on a daily basis.

Educating our students and promoting their well-being and success is a collaborative effort. I am eager to
work closely with the faculty, students, and family members of the RES Community. I look forward to
working with everyone to continue encouraging our students to do their best, foster a love for learning, and
instill a sense of pride and accomplishment in their everyday actions.

I am looking forward to another fantastic school year!

Please feel free to contact me anytime at 434-939-9006 or by email mcarroll@greenecountyschools.com.

Sincerely,

Mrs. Martina Carroll
Assistant Principal
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GREENE COUNTY PUBLIC SCHOOLS
Every Child, Every Chance, Every Day

Stanardsville, VA 22973
434-939-9000

School Board
Mrs. Sharon Mack, Ruckersville District

Mr. Jason Tooley, At-Large, Vice Chair
Ms. Leah Paladino, Midway District, Chair

Mr. Todd Sansom, Monroe District
Mr. Jason Collier, Stanardsville District

ADMINISTRATION
● Dr. Andrea Whitmarsh, Superintendent
● Dr. Bryan Huber, Assistant Superintendent
● Dr. Kyle Pursel, Director of Administrative Services
● Mrs. Kristie Spencer, Director of Financial and Human Resources
● Mrs. Joanne Fox, Director of Teaching and Learning
● Mr. Dale Herring, Director of Technology
● Mrs. Jennifer Myers, Teacher Support and Mentorship Coordinator
● Mr. Jonathan Jones, Computer Specialist
● Mr. Larry Morris, Transportation Director
● Mrs. Debbie Manuel, Assistant Director of Transportation
● Mr. Guy Laine, Facilities Coordinator
● Ms. Bridget Keys, Human Resources Specialist
● Ms. Jennifer Walker, Administrative Assistant, Clerk of the School Board
● Ms. Erika Green, Accounts Payable
● Mrs. Lori Shifflett, Receptionist
● Mrs. Rhonda Houchens, Administrative Assistant and Payroll Clerk
● Mrs. Ashleigh Norris, Administrative Assistant for Special Services and Teacher Licensure

SPECIAL SERVICES
● Dr. Wendy Mitchem, Director of Special Services
● Mrs. Christi Dojack, Coordinator of Special Services
● Mr. Jeremiah Jordan, School Psychologist
● Mrs. Emily Clayton, EL Coordinator
● Ms. Paula Mercado, EL Liaison
● Ms. Samantha French, School Nutrition/Food Service Director
● Ms. Joyce Woodson, School Nutrition Administrative Assistant
● Mrs. Amanda Cruey, Social Worker
● Mrs. Sarah Baran, Social Worker
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SAFETY
Safety is, and will always be, our first priority at RES.  Optimum learning occurs best in a safe environment.
Should you have any questions, concerns, or suggestions, please contact Mrs. Payne,
dpayne@greenecountyschools.com.

Please carefully review the following sections for reminders and updates to school safety and security
procedures.

Arrivals and Departures

General Security
For safety’s sake, it is imperative that the school be able to contact a parent or emergency designee during
the day. Please provide accurate and updated information to avoid complications in the event of an
emergency. Please expediently complete all forms requesting contact information and keep the school
informed of any changes that may occur throughout the year.

All visitors must report to the main office upon entering the building to sign-in on the security computer
located in the office, obtain a pass and wear it in a visible place while on campus. Staff should feel free, even
obliged, to introduce themselves to anyone unfamiliar to them and ask to see their pass.

Checking-in is only required during school hours. All visitors must be prepared to show valid state
identification to be permitted on school grounds.

Anyone volunteering in the classroom, chaperoning field trips, or assisting with school events during school
hours, must complete the Volunteer Application. Volunteer Applications are available in the office.

Car Rider Procedures
2021 - 2022

Arrivals (Car Loop):

Our primary focus is for students to be dropped off safely and efficiently between 8:00 – 8:20 am. A staff
member will be available to assist students with exiting vehicles and monitoring the drop-off process.
Please abide by staff member directions. Should you have any concerns about staff member directions or
procedures, please direct them to Mrs. Martina Carroll, assistant principal.

Vehicles are to pull up to the gym doors. Students are to wait in the vehicle until a Ruckersville staff member
assists them from the vehicle. Students must exit their vehicles toward the curb side. If students need to  exit
vehicles on the driver/parking lot side, please inform the Ruckersville staff member so he/she can escort
your child/children to the sidewalk. Please do not leave cars unattended, leave the car line, or pass cars
while students are exiting their vehicles.

RUCKERSVILLE ELEMENTARY SCHOOL
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Arrival and Dismissal Procedures for Car Riders:

The safety of your children and all of our students is our number one priority.  We have established a
number of procedures to keep all of Ruckersville students safe as well as providing a smooth transition from
your car to our care.  Please review the procedures below to ensure a prompt and secure drop off and pick
up.

Morning Car Rider Drop-Off
● The designated car rider drop-off area is along the sidewalk in front of the gym doors.
● Drop-off time is from 8:00-8:20 a.m.
● Cars should pull up to the gym doors so that we are able to unload several at a time.  Students should

only be released when a Ruckersville Staff Member assists them from the car.
● Students should be ready to exit vehicles immediately and only from the passenger side.
● Cars should not block the entrance to the secondary parking lot.
● Cars in line on the hill closest to Route 33 West should pull as far to the right as possible to allow bus

access.
● Students cannot be unsupervised.  Absolutely no students should be dropped off prior to 8:00. If you

arrive prior to 8:00 with your child, you and your child must remain in the car until unloading begins.
● Parents should utilize the car drop off line. At this point, we are not able to accommodate parents

walking their student to the entrance as all car riders must enter the gym doors in the mornings.

Afternoon Car Rider Pick-Up
● The designated car rider pick-up area is directly outside of the gymnasium doors to the end of the

sidewalk.  Traffic will flow the same way as morning drop off where a Ruckersville Staff Member will
escort your child to your car.

● Students enter vehicles on the passenger side only.
● All students are escorted by staff so there is no need for drivers to exit vehicles.
● Car riders begin loading at 3:00 p.m. and are typically completed by 3:20.
● Vehicles picking up students must display their assigned student number.
● Students will only be released to authorized individuals. Identification may be requested if an

individual is unrecognized by staff.

Each vehicle must have a number for each student(s) who is getting picked up.  During the first few weeks of
school, all car riders should get a number assigned to them.  Please clearly place the number hanging from
your rearview mirror so it is visible to the staff members assisting with dismissing car riders.  Each child will
receive two number tags. If you lose your number tag, there will be a $2.00 replacement fee.

If your child is going to be picked up by another individual, please send a note to school with your child or
call the office prior to 2:00 providing that information. Bus transportation changes will not be allowed at this
time.
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Notes regarding attendance or transportation changes can either be sent in with your child or emailed to
our attendance secretary, Mrs. Megan Ice, at mice@greenecountyschools.com. If you do not receive a
confirmation within the hour, you may call to verify that your request was received. Should you have an
emergency and need to make a change, please use your established password to validate the change. Parents
or guardians are the only individuals who have the authority to make any transportation changes. Any
people listed on the permission to pick-up card have been granted permission by the parent or guardian to
pick up, but they may not be allowed to make any transportation changes. This is for the ensured safety of
your children. All requests must be made before 2:00PM. Requests after 2:00PM will not be made.

Late Pick-ups
In the event your child is not picked up from school, the office will make every attempt to contact parents,
guardians, or emergency contacts. If these efforts are unsuccessful, RES will contact the Greene County
Sheriff ’s Office for assistance and guidance.

Front Office
Our front office is a public area and place of business. Please respect the office staff’s needs to maintain an
accessible and welcoming environment. Due to the office staffs’ varied responsibilities, they will be unable to
watch children while parents attend meetings. Child-care arrangements should be made prior to attending a
meeting.

Only faculty, staff, and invited visitors are permitted behind the front counter. Visiting children are to remain with
their parents at all times.

Visitors beyond the office area are restricted at this time.

Emergency Procedures
In our efforts to maintain a safe learning environment, we regularly practice emergency preparedness drills. These
procedures are implemented with the aid of federal, state, and local emergency response protocols.  For quick
identification to our children, faculty, and staff, we use the RES SAFETY CODE system.

SAFETY CODE placards are posted in each room and hallway junctures. Faculty and students routinely practice
these codes throughout the school year with safety drills to ensure the well-being of everyone in the building. RES
Substitute Manuals and visitor communal areas are also provided with these placards.

Department of Social Services

Reporting Requirements:

Every employee of Greene County Public Schools who, in his professional or official capacity, has reason to
suspect that a child is an abused or neglected child, in compliance with the Code of Virginia §63.2-1509 et seq.
shall immediately report the matter.

All instructional personnel must complete a course in child abuse prevention and recognition. As educators, we are
required reporters for Child Protective Services. This means that we do not make judgments about any suspicious
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comments made by children or any questionable marks or bruises, we simply pass the information on to DSS and
let them determine if there are grounds for investigating.

Should you have any questions or concerns about a report or the nature of reporting, please see Principal
Donna Payne.

Character Education
Our goals for the RES Character Education program are to inspire, equip, and empower students to
make a positive difference in their world.  As a school community we teach children about the impact of
their kindness and compassion on others.  The ultimate outcome is a safer, more respectful school
community.  These qualities are integrated into our student pledge: We take care of our school, our
teachers, our peers, and most importantly, ourselves! 

Positive Referrals and “Eagle Class of the Week”
            We will start every school day the right way by recognizing our accomplishments and good news as a
school community on the morning announcements. One of the accomplishments announced daily includes
positive referrals. A positive referral is a way for any adult in our school to recognize your hard work, act of
caring, and teamwork. If your class or bus earns a positive referral for the week we will announce it on
Friday. Among the classes who earn positive referrals, Eagle Ambassador Captains will choose one to be
recognized as the “Soaring Eagle Class of the Week.” In addition to the honor and recognition, students and
classes earn privileges with their positive referral.
         

Eagle Ambassadors  Building Responsibility And Valuing Others

            Eagle Ambassadors is a team of student assistants who work directly with administration and
other faculty and staff at RES. There are many positions on Eagle Ambassadors from working in the
office and library, Safety Patrol, Assistant in PE, and other responsibilities. To be considered for Eagle
Ambassadors, you must have good attendance, be in 3rd-5th grades, complete an application packet
(which only a student may ask for and receive from Mrs. Payne, Mrs. Carroll, or the school counselor),
get three RES adult references, and submit a fully completed application to the school counselor. You
will then participate in an interview process before your Eagle Ambassador position is selected.
Interviews will be conducted twice a year, once in the first semester and once in the second semester of
school. Some Eagle Ambassador positions may not be able to begin their jobs until it is safe to do so.

Field Trip Policy
These policies are consistent with the GCPS policies that were revised in May 2011.

● Only children directly associated with the grade level, course, or student group may participate in the
field trip.

● Students and chaperones participating in the field trip must use school-sponsored transportation.
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● All field trips require approved school insured transportation (e.g. school or charter bus).

● While space can be limited, RES makes every effort to allow an approved parent/volunteer to
chaperone a trip.

● Parents who intend on chaperoning or joining the trip must make arrangements by the stated
deadline.

● All chaperones require a background check and must be approved through the RES
administration.

● All permission forms and chaperone background checks must be submitted at least one week prior to
the field trip—or by the deadline stated on the permission form.

● In instances when there is a limit on chaperones, chaperones are chosen on a lottery system by
homeroom/assigned class to ensure fairness in parent participation.

● A photo identification is required for all chaperones on the day of the field trip.

● Students requesting scholarship support to participate in a field trip, must indicate need on the
permission slip.

● There are no refunds for field trips. Once money has been paid for a trip, the spot is secured. This
applies to circumstances where students lose field trip privileges due to discipline issues or become
sick.

● We request that parents attending field trips park in the parking lot next to the ball field located at
the entrance of the school. This will allow faculty and staff ample parking. Under no circumstances
should any car be parked on the road blocking traffic.

Thank you for your support and understanding. Please do not hesitate to contact us if you have any
questions about GCPS or RES policies and procedures.

CLINIC PROCEDURES
Our nurse, Ms. Tina Watson, is on duty daily during school hours. She will call parents and send students home if they
present with the following symptoms: fever, vomiting, or diarrhea. If a student is sent home for an illness, the child is
to stay out of school until they are symptom-free for 24 hours without medication. RES meets the standard of having at
least two personnel on staff who are CPR/First-Aid certified. A list of personnel who are trained and certified can be
found in the RES Crisis and Safety Manual, located in the RES front office.

Please visit the Greene County Public School’s Health Services web page for more information.

Medication Policies
1. All requests to administer medications will need a medication form completely filled out by a parent/guardian

and the signature of the physician for prescription medications.
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2. Medication bottles will need a pharmacy label with directions on how the medication is to be administered. We
cannot accept containers with only handwritten information.

3. Asthma Action Plan: Any student with asthma who requires having an inhaler with him/her during school
must have an Asthma Action Plan completed by the parent/guardian and the physician. It is preferable to have
the inhaler stored in the clinic and report there as needed if at all possible.

4. The signature of a parent/guardian and the physician is needed in order to change doses or stop a medication.
5. Medication will be sent home if any of the following occur:

a. If any medication is not accompanied by the proper forms.
b. If a student does not report to the clinic for his/her medication. If this happens, parents will be notified

first.
6. Clinic staff will notify parents when a refill of medication is needed.
7. All prescription medication is to be brought into school by an adult. No prescription medications should be

brought into school by a student.
8. Lice is an ongoing difficulty in all school settings. Please notify the school nurse if your child has lice. This will

help us attempt to alleviate the infestation at school.
9. Hearing and vision screenings are required by law for all Kindergarten and Third grade students. These

screenings are provided in school. Parents/guardians will be notified if the student needs further evaluation. If
you do not want your child evaluated in school, it is the parent/guardian responsibility to provide evidence
that a screening has been completed.

10. Extra clothing is not provided by RES. If your child has a history of bowel or bladder incidents, please provide
extra clothing for your child to keep at school.

11. Parents/guardians should provide the school with their most current contact information in case of
emergency, as well as a plan, should your child become sick at school.

Allergy Management Information for Parents and Students of Greene County Public Schools

Within our school community there are individuals who have potentially life threatening allergies to food(s).
Eating or having contact with food allergens can lead to a life-threatening reaction called anaphylaxis. Signs of
anaphylaxis include: hives, difficulty breathing, vomiting and diarrhea, swelling of the lips, mouth and throat, itching
and sneezing, loss of consciousness, and death due to shock.

Allergy safe zones will be available, as an option, for students with food allergies, during meal times at school. This
should be addressed in a medical or 504 plan.

You can help staff and the school by taking advantage of opportunities to learn more about food allergies, and by
helping your child understand the foods they freely enjoy can be dangerous to others.

Here are a few suggestions for you as a parent:
● Never take food allergies lightly; they can be serious and life-threatening.
● Ask your child’s friends what they are allergic to and help them avoid it.
● Tell your child, “Do not share food or eating utensils.”
● Talk with your child about the need for hand washing, with soap and water, after eating.  This is an essential

step in preventing accidental exposure.

We do not have a ban on any food(s) within Greene County Public Schools.  Employees and students can pack any food
they choose for their lunch and snacks.  We do ask that only prepackaged foods that have ingredients clearly labeled,
be sent in for classroom celebrations, class projects, after school activities, or any activity where food is brought in for
a group. Items brought in for classroom celebrations should only be distributed in class and should be checked
by the nurse for allergy safety.
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Lice

LIVE LICE

● Students who are confirmed to have lice by the school nurse:
○ Nurse will call home to inform the parent that the student has lice.
○ Parents will decide whether or not to pick-up student.
○ If a decision is made not to pick-up the student, the student will return to class.
○ Student will be sent home with an informational sheet about lice and how to treat lice.
○ Students will be discouraged to have close direct head contact with others.

● Appropriate care will be given to the child and providing a safe environment to the student by following
HIPPA and FERPA guidelines.

NITS ONLY

● Students who are found to have nits only will remain in school and parents will be informed.
● Lice treatment is recommended as nits will hatch if not treated and removed

If you have any questions please contact Ms. Tina Watson, the school nurse, at twatson@greenecountyschools.com.
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INSTRUCTION
The Greene County School System is making every effort to provide the best educational experience for your
child. To that end, the system works very hard to recruit and employ the best teachers for your children,
therefore we do not permit teacher requests.

You, as a parent or guardian of a child in the Greene County School System, have a right to know the
professional qualifications of the teacher(s) your child works with each day. Teacher licensure information
can be accessed on the Virginia Department of Education website under Teacher Licensure. You also have
the right to request the following information regarding a teacher:

1. Whether the teacher has met State qualifications and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction.

2. Whether the teacher is teaching under emergency or other provisional status through which State
qualifications or licensing criteria have been waived.

3. The baccalaureate degree major of the teacher and any other graduate certification or degree held by
the teacher, and the field or discipline of the certification or degree.

In addition, if your child is provided services by a paraprofessional, you may request information regarding
that person’s qualifications. If you are interested in obtaining the above information, it will be forwarded to
you in a timely manner if you make a written request to this address:

Assistant Superintendent for Instruction
Greene County Public Schools

P.O. Box 1140
Stanardsville, VA  22973

Teachers, Student Teachers, and Substitute Teachers
Ruckersville Elementary is committed to providing quality instruction with a highly-trained and qualified
full-time staff. On the occasions a full-time staff member is not available, your child may be instructed by a
trained substitute teacher, possibly on a long-term basis; or further, student teachers may lead instruction
under the supervision of a lead teacher. All teachers, student teachers, interns/practicum students, and
substitute teachers must have a completed background check.

Volunteers
All volunteers, including parent volunteers, must have background checks completed prior to working with
students. This includes any parent, grandparent, etc., planning to volunteer on field day. If you are
volunteering within a specific grade level or classroom, you must be stationed in that area the entire time
you are in the building. Under no circumstances should you be visiting other classrooms, disrupting
instructional time, roaming the hallways, or loitering in the office. This includes parent/guardian volunteers
and PTA volunteers. Please contact the office or about volunteering or questions about the volunteer
registration process.   Volunteers may be restricted for the health and safety of students and staff.
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Standards of Learning
The Virginia Standards of Learning stipulate the curriculum that is to be taught and learned in each content
area and grade level. These standards can be located on the Virginia Department of Education website. The
delivery of instruction is determined by school professionals. In order to ensure optimum delivery of
instruction, GCPS promotes collaborative work among faculty to determine the pacing of instruction.
Curriculum Guides outline the scope and sequence of instruction. Curriculum Guides can be found on the
GCPS web page.

Grading
At the Federal, State and Division level there is an expectation that student performance is to be measured
and reported on the basis of clear curriculum content and student performance standards. Therefore,
academic grades should be directly based on student performance in mastering approved State and Division
curriculum standards.

Please keep in close contact with your child’s teacher. Parent Portal is a way for parents to check their child’s
grades online.  Parents will be able to sign up and get their access cards at Open House and in the Main
Office. Please note that parents will need to show photo identification to pick up their access card.

The grading scale for students in Kindergarten, First, and Second grades are as follows:
L……. Limited
P…….   Progressing
M…… Meets Expectations
E……. Exceeds Expectations

The grading scale for 3rd through 5th grades are as follows:
A…………………………90-100
B…………………………80-89
C…………………………70-79
D…………………………60-69
F…………………………Below 60

Late Work Policy
Policies regarding late work are set by each team. For more information, please refer to your child’s team’s
brochure.

Homework
Homework can provide an essential communication link between the school and the home. One measure of
a program or course is the quality of the work done at home by the student. A strong home-school
partnership, with many lasting benefits for the individual student and his/her family, can be greatly
enhanced by a sound program of homework. In addition, homework should be an important tool in
developing thought, self-direction, and self-discipline. It can assist the student with developing good work
habits and in the wise use of time.
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Guidelines for homework include:

1) Homework should be assigned after introduction and thorough explanation of the skills necessary to
successfully complete the assignment.

2) Homework should be assigned in such a manner that it will be clearly understood by all students.
3) Homework should serve a valid purpose and be closely related to classroom activities.
4) Homework is not to be completed for the child by another person.
5) Homework should be evaluated promptly and returned to the student. Effort should be recognized as well

as competency.
6) Teachers should seek to determine the causes if a student regularly fails to complete assigned work.

Teachers are not to avoid giving homework because they believe students will not do the work.
7) Excessive homework should be avoided. Students should only be spending 30 - 60 minutes per night.
8) Homework should not be used for disciplinary purposes.
9) Teachers and administrators should take appropriate steps to communicate with parents regarding the

division’s homework policy and to solicit their support.

Spelling program
Word study is a developmental approach to learning spelling patterns and vocabulary. It is extremely
beneficial for students to all be in the same program at their appropriate level. Instead of learning a set list of
words that students can memorize for a test, students learn spelling features that they can apply to
unknown words they encounter in reading. The key is contrasting and comparing two spelling features then
sorting the weekly words according to those patterns until recognition is automatic.

Observations
School administrators for Greene County Public Schools regularly conduct walkthroughs.  Walkthroughs are
an observational tool providing administrators a mechanism to visit a classroom for 3-15 minutes per visit.
During this time, administrators make note of teacher instructional strategies, student activities, levels of
student engagement, how the lesson is differentiated, and the critical thinking level the lesson involves.

Generally, the RES administration approaches observations from a coaching standpoint. Observational data
is used to generate purposeful conversations about improving and enriching the learning experience. Data
from the observations are used for professional development and increasing the quality of student learning,
the development of the school experience for students, and to promote a safe and risk-free learning
environment.
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Teacher/Class Assignments
Effective August 22, 2012, RES will not invite or accept parent request for classroom placements or teacher
assignments. This is based on the principle that all teachers at RES are qualified, prepared, and caring for all
students assigned to them by administration. However, if there is a concern about a teacher, teacher
assignment, or student grouping, then direct your concern to the principal. Please contact the main office to
schedule a meeting with Mrs. Payne to discuss the nature of the concern.

Retention
A retention form must be filed in the office before we will officially recommend to a parent that we feel
retaining a student is necessary.  Consideration for retention will be communicated with the home before
the end of the second quarter. A decision regarding retention will be based on multiple sources of
information and with a committee of professionals.

It is the responsibility of the teacher to make parents aware of students experiencing a severe lack of
progress before the end of the second quarter. The teacher will document intervention strategies, arrange
parent conferences, set goals targeted for specific areas of need, and monitor progress regularly.

Assessments
RES utilizes a variety of assessments to determine student strengths and areas of need.  Additionally, we
hope to optimize the use of assessments to develop a responsive and flexible approach to instruction. The
following are assessments that are utilized at RES throughout the school year.

SOL Tests
State-required tests based on the Standards of Learning for grades 3-5 in certain content areas.

Fall Through Assessments:

Grade Subject(s)
3rd Reading

Math
4th Reading

Math
5th Reading

Math
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Spring SOL Assessments:

Grade Subject(s)
3rd Reading

Math
4th Reading

Math
5th Reading

Math
Science

PALS- Phonological Awareness Literacy Screening
Fall--All kindergarten through second grade students are given the PALS statewide reading assessment
during October.  Any third grade student new to the state of Virginia or who attended summer school will be
given the PALS assessment in the fall.  

Spring--All kindergarten through second grade students will be given the PALS assessment in April-May. 

READING A to Z is used as a benchmark tool to measure progress in reading in grades K-5. Your child’s level
will be provided each quarter on his or her report card in grades 1-5. KG students will have their reading
level reported in the 3rd and 4th quarters.

VKRP - Virginia Kindergarten Readiness Program is given to all kindergarten students at the beginning
of the year and again at the end of the year. VKRP compliments the PALS assessments by adding measures of
mathematics, self-regulation, and social skills.

PROGRAM DESCRIPTIONS
Ruckersville Elementary encourages productive and frequent communication between the school and
community members; specifically, we rely on regular, positive communication between teachers and
parents.  Please consider your child’s teacher the primary source and primary contact for communication
concerns, requesting grade or assessment information, or for sharing successes.  The office staff is always
available to address any concerns regarding your child.

Specials Programs: The following programs are referred to as Specials.  Every student will be in each Specials class at least
once per week for 45 minutes.

PE Our physical education program’s success relies on the creativity of our PE teacher, Stacey Powdrell. Our goal is to
provide your child with an opportunity to have fun while learning new motor skills in a safe and nurturing
environment.

Music Music and band are regarded as academic subjects supported by all staff members. Fifth grade groupings for
specials will revolve around the beginning band roster. Rachel Peters facilitates a seamless and inspiring musical
environment.
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Library Karen Weaver is the school’s librarian and media specialist. Ms. Weaver promotes research using electronic and
traditional resources.

No materials may leave the library without being checked out through the media center computer program. This
allows us to keep a record of where each item is and helps us locate materials your child needs.

Each student may check out books each week when the class visits the library. Students with an overdue book may
not check out any more books until the overdue book is returned. Students are responsible for books they check
out. If a book is damaged or lost, the student will pay the replacement cost of the item.

Art

Stem

Elizabeth Rodriquez is our art teacher. The art program ties very closely into the units being presented in the
academic core subjects and many activities are co-planned with the classroom teachers.  Ms. Rodriquez plans so
students feel free to create in their own manner while providing students with relevant information on art history
and technique.  The work from art class is regularly displayed in our halls and display cases.

Science, Technology, Engineering, and Math class is a special offered to students in grades K-5. The class is a
student-centered and project-based course taught by our STEM teacher, Sue Davies.  Through experiential learning,
STEM will augment grade level standards in the areas of science, math, and technology.  Additionally, content
strands are integrated into units of study that promote: real life connections, 21st century learning skills, and
collaborative and social learning.

STUDENT SUPPORT SERVICES
RES Clubs
RES is proud to support, promote, and offer extra-curricular clubs to our student body. Our clubs are
supported by site based funds, PTA support, and school sponsored fundraisers. Membership of a club is
outlined in the club’s brochure. For all clubs, an application must be completed by the student and with
parent permission.

The GCPS and RES Student Code of Conduct applies to all club activities. Misbehavior or any level of
infraction can result in the temporary or permanent revocation of club participation/membership.

Parents are responsible for picking up his/her child at the designated time stated in the club brochure. If a
student is not picked up at the designated time, the parent will be informed that the privilege of club
membership is revoked. Parents are asked to plan ahead and establish open lines of communication with
faculty.

ELL Services
Students identified as LEP (Limited English Proficiency) are provided support services for language
acquisition. At Ruckersville Elementary, Emily Clayton, works collaboratively with general education
teachers to provide individualized, small group, and whole group classroom instruction for students K-5.
Should you have questions about ELL services, please contact Ms. Clayton at
eclayton@greenecountyschools.com.
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Child study referral process
The purpose of the child study team is to focus on the needs of the students experiencing educational
difficulties and identify strategies and accommodations that will promote student success. To this point, the
Child Study Team relies on implementing effective intervention strategies, a tiered-model of instruction, and
collaboration.  Intervention strategies are regularly reviewed for progress and inform the team’s decision to
refer for a special education evaluation. Please contact the office with any questions.

Life Skills/Character Education
As mandated by the Commonwealth of Virginia, RES integrates life skills and character education as part of
its general education program through classes with our school counselor. RES utilizes the concepts from The
Leader in Me as well as Responsive Classroom. RES believes strongly that good character and life skills are
crucial to student success.

Section 504
Referrals are accepted from any source, though parents and teachers are the most frequent sources. The
definition of a qualified person with a disability under Section 504 is any person who has a physical or
mental impairment which substantially limits one or more major life functions. Please contact the office with
any questions.

Special Education
Regulations Governing Special Education for Children with Disabilities in Virginia have been revised and
became effective July 7, 2009.  Ruckersville Elementary, its service providers, its educators, and parents of
students with disabilities collaborate consistently to ensure Individualized Education Programs reflect the
resources to best serve students with disabilities.

Response to Intervention
Any student who is performing below grade level can receive intervention and remediation services. These
services are provided in either the general education and/or resource classrooms. These learning
environments are strategic in providing individualized and specific instruction to students who are
struggling with reading and/or math..

When students are not successful in the general education program, it is the responsibility of the teachers to
initiate the intervention process. Basic classroom intervention, also referred to as Tier 1 Response (RtI) to
Intervention involves the teacher consulting with his/her colleagues to talk about the nature of the student’s
difficulty or lack of progress/success. It is incumbent on the teacher to communicate with the parent when a
child is struggling.

In the event that a child continues to struggle with the general education program after instructional
strategies have been implemented, more intensive strategies will be considered with an administrator,
intervention specialist, other educators, and parent(s) to determine a plan to help your child become
successful. Parents will be notified in writing when their child is receiving Tier 2 or Tier 3 services identified
in a RTI Plan.
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STUDENT BEHAVIOR

Attendance

Ruckersville Elementary School District
It is important to abide by the districting lines for school attendance in elementary schools. Contact any
school office to check your address and see where your child should attend; proof of residence is required
and is checked. It is against the law to provide an inaccurate address for the purposes of registering a child
for school; however, you may apply for an exception if there are extenuating circumstances. You may write to
Dr. Kyle Pursel, and ask if you qualify for an annual exception. Exception made for one student does not
guarantee an exception for siblings.

Tardies
Students who arrive to school after 8:20AM must be escorted by a parent/legal guardian to the front office.
It is the responsibility of the parent to sign the student in. Students will not be permitted into class without a
slip from the office. For the safety of your child, students may not be dropped off outside of the building.

Daily Attendance
In order to be successful in school, it is important for students to be punctual in attendance. We can help the
students master the curriculum only if we can expose them to the curriculum. Unfortunately, not all learning
is related to content. Ruckersville Elementary School provides a rigorous education program that
incorporates 21st century learning skills. Some of these skills include collaborative and project based
learning.

Parents must make sure that their child is getting to school on time daily. Parents and school personnel work
together to ensure regular attendance. Please work with us to emphasize the importance of attendance and
its relationship to school success.

Parents are asked for their children to be at school before 8:20AM. Parents may not pull students out
from class the last 15 minutes of the day. Please avoid excessive tardiness in the mornings and excessive
early departures from school in the afternoons.  The impact of lost instruction time is immeasurable—and
dismissing your child from class creates an interruption for other students’ learning. We know student
success is correlated to time on instruction.

Greene County Schools Attendance Policy:
● The only excused tardies or early releases are for medical, court, or administrator approved

situations. An excuse must be provided to the office within 3 days of any absence with a reason
clearly stated.

● If your child is absent for 3 consecutive days, a note from the student’s doctor is required to verify
the illness.

● If any student accumulates 15 absences for illness with only a parent report, a doctor’s note for any
further illnesses will be required for future absences to be considered excused absences.

● Upon the 3rd unexcused absence, the school will make contact with the parent.
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● Upon the 5th unexcused absence, the teacher will make a referral to the Attendance Review
Committee.  The parent will meet with the review committee to help develop an Attendance
Improvement Plan.

● Upon the 6th unexcused absence (or cumulative unexcused tardies or early releases), the case will be
referred to a school social worker. The social worker is obligated to involve the courts if there is
failure to meet with the social worker.

● Court involvement could occur if unexcused tardies, absences, and/or early releases persist.

Ruckersville Elementary School Student Pledge

Our Soaring Eagle Student Pledge is fundamental to our comprehensive discipline plan, student
programming, character education, and our expectations for students as members of the Ruckersville
Elementary School community. Each morning over the morning announcements students are reminded and
charged with taking care of their four responsibilities: “We take care of our school, teachers, peers, and most
importantly, ourselves.”

Expectations

Dress Code
Student dress and apparel must conform to school board stated policy and may not present a hazard to
health or safety, interfere with school work, or present a disruption to others.

Following these simple rules may serve as a guide for appropriate school dress:
♦ Shoes must be worn at all times. Sneakers or soft-soled shoes are to be worn to physical education

class. High heels for girls are not safe and therefore inappropriate.
♦ Shorts and skirts should be a length that is even with the end of your fingers when you have

your arms straight down at your sides.
♦ Tank top straps must be at least 2 fingers wide. Halter tops, spaghetti straps, and backless tops

are not permitted.  Shirts must also be an appropriate length that does not reveal the torso -
stomachs, sides, and/or backs.

♦ Pants/shorts should not reveal underwear or require you to constantly hold them up.  Students who
have pants/shorts hanging below their waist will be asked to pull them up or to change their
pants/shorts.

♦ Clothing, buttons, or other personal belongings with words, pictures, or innuendos imprinted that
suggest vulgarity, racial slurs, obscenity, and gang symbols or gun/alcohol/drug/tobacco use are not
permitted. Wallet chains, spike necklaces or other spike jewelry are prohibited.

♦ Students will be asked to remove hats in the building. However, hats may be worn during recess or as
a special privilege.

Students who do not meet the dress codes will be asked if they have a change of clothes in the building. If
not, parents will be called to either bring in a change of clothes, or to pick up the student to go home and
change.
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Dress Code on Field Trips
The dress code is in effect for all students on school sponsored trips and activities. In events and trips that
involve water or swimming, girls are asked to wear one-piece bathing suits. The faculty and staff have
discretion over student dress/bathing apparel. Inappropriate attire may result in any of the following: a) the
student’s loss in privileges, b) student being asked to dress with covering clothes, c) parents required to
bring appropriate clothing, and/or d) parents called to pick up the student.

Electronic Devices
Cell phones, electronic devices, or any other personal items should remain off and in the student's
backpack at all times. Ruckersville Elementary School is not responsible for the loss or damage of any
personal property. Items that are in use or visible during school hours will be taken into custody by faculty
and/or staff and turned over to Martina Carroll, assistant principal. Only a parent/legal guardian may
retrieve the item by making an appointment with Mrs. Carroll.

Visitors, including parents, are required to seek permission before photographing students, other than
his/her own. Likewise, visitors are not permitted to share electronic devices with any child during the
school day. In the event that a visitor violates this expectation, he/she will be asked to put the electronic
device away, or he/she may be asked to leave the campus.

Classroom expectations
The classroom expectation at RES is for all students to respect the environment in which they learn, work,
and play. We strongly believe that respect for the environment extends to both home and school, and we take
pride in working together with our school community.

Cafeteria
Faculty and staff members are assigned cafeteria supervision. With the responsibility of supervision is the
expectation to ensure the safety of our students. To that end, any adult charged with supervisory duties is in
a position to discipline or refer students for behavior.

There are five (5) specific rules to follow in the lunchroom. The rules are simple and concise.

1) Stay seated or raise your hand to get up
2) Use indoor voices and turn off voices for announcements
3) Raise your hand for help
4) Clean the table before you leave
5) Check the floor area for spills and debris

Playground
Recess/playground supervision consists of at least one adult for every class of students. Personnel are
required to provide equal supervision of the recess area, where adults work together using a grid approach.
Any adult providing supervision duty is in a position to ensure safety and security. Students are encouraged
and permitted to wear sunglasses, hats, sunscreen, and lip balm during outdoor recess.
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Substance Abuse Policy
All students will receive definitions of controlled substances and an orientation commensurate with their
level of understanding about the regulations regarding substance abuse in the Greene County Public Schools
in guidance.
Policies cover student possession or use of controlled substances either on school property, during school
sponsored activities, or suspicion of use prior to coming onto school property or attending school sponsored
activities.

First offense sanctions:
● The principal will be notified immediately.
● The principal will notify the superintendent and then the parents.
● The superintendent will notify the school board.
● The school may follow additional guidelines for disciplinary action including notifying the

Sheriff ’s office, a minimum school suspension of ten days and a referral for substance abuse
assessment.

Second offense sanctions will include a referral to the school board with a recommendation for expulsion.

Positive Behavior Initiatives
Positive Behavior Initiatives is a comprehensive approach to cultivating and promoting a safe school
environment. It is the promoted philosophy at RES that discipline is used to ensure safety, reinforce
appropriate choices and behaviors, and teach children how to make better decisions for themselves.

Positive Referrals
Positive Referrals are used by all faculty and staff to recognize students if they are: effective communicators,
self-directed learners, quality producers, responsible citizens, and/or competent problem solvers. Students are
recognized on the morning announcements, receive a positive referral to bring home and share with the family, and
can either choose a computer sticker or a privilege card when they receive a positive referral.

Positive Referrals are written for individuals and groups of students. Classes and buses may also earn Positive
Referrals, in turn determining the “Eagle Class of the Week.”

Time Out Forms
Time-out forms are used as an in-class means to redirecting student behavior. It is a tool that prompts student
reflection, promotes positive and clear communication between teacher and student about expectations and
behaviors, and fosters immediate communication between teacher and parent about student behaviors. Time out
forms are to be signed and returned. Signing the form does not indicate agreement or understanding but
acknowledgement.  The intent of the form is to foster clear communication so that teacher and parent work in
tandem to address behaviors that do not meet school expectations. RES promotes cooperation and partnership, and
to that end, please do not hesitate to contact the teacher and inquire further about the incident.

Three time-outs within one nine-week period is a discipline referral to the office. Further disciplinary action will be
discussed.

Discipline Referrals
The supervision and control of students will be maintained during the period when the student is on school
property, going to and from school, or participating in any school-sponsored activity. Any GCPS student is under
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the direction of the campus administrator. If a student violates any school rule or regulation, he/she is subject to
disciplinary action. Certain factors will be taken into consideration when addressing matters of discipline. The
nature and frequency of the offense, the student’s age and the student’s attitude will affect how disciplinary action
will be handled. Some examples of corrective measures which may be utilized by faculty and/or administrators
include:

1) Time Out
2) Loss of Privileges
3) Parental Contact by note, phone, or conference from the teacher
4) Parent/Principal Conference
5) Team Intervention
6) Behavior Action Plan
7) Loss of Field Trip(s)/Clubs/Student Programming
8) Lunch Detention
9) Bus Detention
10) Suspension in-school
11) Suspension out of school
12) Suspension from school and/or bus
13) Other strategies that are deemed beneficial and appropriate

Searches
Personal Searches
A student’s person and/or personal effects (e.g. purse, book bag) may be searched whenever a school
authority has reasonable suspicion to believe that the student is in possession of illegal or unauthorized
materials that could be a threat to health, safety, and or welfare of other students.

Property Searches
Student desks, cubbies, and cabinet spaces are the property of the School Board and remain at all times
under the control of the school administration. Periodic general inspections of desks may be conducted by
authorities at any time, without cause, without notice, without student consent, and without a search
warrant.
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School Lunch Information - School Year 2021 - 2022

All breakfast and lunch meals during the 2021-2022 school year will be FREE for all students in the building.
At the start of school, you may receive a meal application, but completing it is optional. However, a
free/reduced status letter generated at our office could benefit your children for additional services.

A la carte items will be available for purchase during the 2021-2022 school year.

A positive account balance or cash are required to purchase a la carte items.

The National School Breakfast and Lunch Programs are regulated by the United States Department of
Agriculture (USDA).  The school breakfast and lunch menus are planned using the Dietary Guidelines for
Americans.

Breakfast provides:  1-2 servings/bread/grain or, 1 cup of fruit, and 8 oz. milk.  A meat/meat alternative may
be offered if the minimum grain requirement is met. The school lunch provides a minimum of:  1 oz.
meat/meat alternate, ¾  cup of vegetable, ½ cup of fruit,  8 oz. milk,  and 1 oz. of grain per day. Please note, it
is your child’s responsibility to make his/her lunch choice every day. In the event your child comes to school
late, he/she must make his/her lunch choice in the office before going to the classroom.

Menus are available on the district website under Nutrition: www.greenecountyschools.com.

TEAMWORK

Parent/Teacher Conferences
Parent input and communication remains an important and desired tradition for RES. The school and county
websites provide updates on school happenings. Parent/Teacher Conferences are scheduled for the fall.

Parent Involvement
All parents are encouraged to volunteer in their child’s classroom or volunteer to help in the school. Please
remember a background check is necessary prior to volunteering. We have an active and devoted PTA. The
work and effort of the PTA provides our students the opportunity to participate in many major activities. We
appreciate your attendance at PTA meetings and events.

School Fundraisers
Ruckersville Elementary will sponsor a Spring school-wide fundraiser. The proceeds of this fundraiser will
be to purchase school supplies for students.

RUCKERSVILLE ELEMENTARY SCHOOL

GREENE COUNTY SCHOOL PUBLIC SCHOOLS

http://www.greenecountyschools.com


In addition, PTA plans to hold a limited number of fundraisers. Please refer to the PTA Facebook page for
more information.

Lost and Found

Over the course of the school year, we accumulate a variety of coats, sweaters, sweatshirts, hats, bags, and
jackets. Lost and Found is where items that remain unclaimed by the original owners are placed.

Our Lost and Found section is located in the school cafeteria. We strongly encourage parents to place their
child’s name on a tag for any clothing item or bag that they regularly bring to school.

Further, we recommend checking the lost and found section regularly if an item has gone missing. Unclaimed
items are donated to a local charity quarterly per year and notably during the Winter Break and at the end of
the school year.

FACILITY
Community Use

The School Board believes in and supports the full and best possible utilization of its physical facilities for
the benefit of the citizens of the county. To achieve this end, the use of school facilities for school and
student-related activities, as well as by outside organizations and groups, shall be encouraged when these
activities will not directly or indirectly interfere with the educational program and mission of the schools in
the school division.

The safety of citizens, students, and employees and the care, maintenance and preservation of school
property shall be primary considerations in the use of school facilities. The Superintendent or designee
reserves the right to deny usage or terminate any existing or permitted use that is inconsistent with this
regulation and its related Board Policy. The failure to pay promptly all rental charges or damages by any
group using school facilities may be considered sufficient grounds for refusal to grant further use of school
property to an applicant.

Our custodians are scheduled full time for routine maintenance and cleaning duties. Therefore, use of the
facilities after school hours must include returning the facility to the condition in which it was found
including disposing of trash in our outside dumpsters. Any time refreshments are offered by an outside
group, the activity must be scheduled in the cafeteria without exception. If clubs or organizations ask to use
a classroom, the teacher must assume responsibility for its upkeep by them if he/she grants permission.

The after school care program, Greene County - YMCA Afterschool Program, is housed at our facility daily.
More information can be found at https://piedmontymca.org/ymca-after-school-greene
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Rules and Regulations Governing Use of Greene County Public School Facilities

The Greene County School Board recognizes the value of allowing the use of school property for worthwhile
local community and civic purposes. The School Board also recognizes the necessity of making the facilities
available for school related organizations. Other local non-service organizations and non-school related
groups may be allowed to use the school facilities, pursuant to GCPS policy and the principal’s discretion, but
will be charged a rental and/or service fee.  For the most up to date listing of base and service fees and to
make payment contact GCPS Central Office.

Application Procedures

1. Applications can be picked up at the Ruckersville Elementary School front office.

2. One person shall personally assume responsibility for representing the organization or club in
working out the details for the use of facilities with a building administrator. This includes filling out
the application properly and securing building level approval for the event and date.

3. Once the application has been approved by an administrator, it will be sent to Central Office.
Applications will not be accepted after the third day of the month preceding the School Board
meeting.

4. After action is taken, one copy of the application will be filed at Central Office, one will be sent to the
school, and one will be returned to the applicant.

5. Any fees, if applicable, will be noted on the application and must be paid in full before the scheduled
event at Central Office.

6. A copy of the contract must be kept on hand by the patron when gaining access or using the facility.

Regulations

1. School activities, at all times, shall have precedence over any other use of school buildings and
grounds.

2. Fees will be charged in accordance with the fee schedule established by the Greene County School
Board.

3. If any organization requires custodial preparation and/or clean up service beyond the regular
working hours, a rate shall be assessed and paid. Usage of the facilities involving food and drinks
warrants a fee for custodial services. If a custodian is not required, the organization is responsible to
make sure the building is left in the same condition as it was when they arrived. If the cafeteria was
used, at least one regular cafeteria worker must be in attendance and paid for time worked.

4. Applicants shall be responsible for any damage to school property during the agreed upon rental
period.
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5. Applicants may only use the area of the building for which they have entered into contract for usage.
Accessing and using areas outside of the contractual area is considered trespassing and will be
handled as such.

6. During the time that there are organizations or clubs using the school facilities, the principal or his
designee shall make sure that the facilities have been properly secured.

7. The club or organization using the school facilities shall accept the responsibility for maintaining
order and if necessary shall provide for proper police and fire protection.

POLICIES

Notification of Screening Process

In accordance with state guidelines and regulations the screening process for all children enrolled in Greene
County Public School system including transfers from out of state, is as follows:

1. All students through 3rd grade, within 60 business days of initial enrollment in a public school, shall
be screened in speech, voice, language, fine and gross motor functions to determine if a referral for an
evaluation for special education and related services is indicated. In addition, speech, voice, and
language function for all 2nd grade students shall be screened during the school year.

2. All students, within 60 business days of initial enrollment in a public school, shall be screened in the
areas of vision and hearing to determine if a referral for an evaluation for special education and
related services is indicated. In addition, the vision and hearing of all children in 3rd, 7th, and 10th

grades shall be screened during the school year.

This information is provided as written notification to parents of the types of screenings which will take
during the school year.  Parents will be notified if a student fails a screening.
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TECHNOLOGY USE GUIDELINES 
 

All use of the Greene County School Division’s computer system shall be 
consistent with the school board’s goal of promoting educational excellence by 
facilitating resource sharing, innovation and communication. The term computer system 
includes, but is not limited to, hardware, software, data, communication lines and 
devices, terminals, display devices, printers, CD, DVD and other media devices, tape or 
flash drives, storage devices, servers, mainframe and personal computers, tablets, 
laptops, telephones, cameras, projectors, multimedia devices, workstations, the internet 
and other electronic services and any other internal or external network. This includes 
any device that may be connected to or used to connect to the school division’s network 
or electronically stored division material. 
 
Computer System Use-Terms and Conditions: 
 

1. Acceptable Use. Access to the division’s computer system shall be (1) for the 
purposes of education or research and be consistent with the educational 
objectives of the division or (2) for legitimate school business. 

 
2. Privilege. The use of the division’s computer system is a privilege, not a right. 

 
3. Unacceptable Use. Each user is responsible for his or her actions on the 

computer system. Prohibited conduct includes but is not limited to: 

 using the network for any illegal or unauthorized activity, including violation of 
copyright or contracts, or transmitting any material in violation of any federal, 
state, or local law. 

 sending, receiving, viewing or downloading illegal material via the computer 
system. 

 unauthorized downloading of software. 

 using the computer system for private financial or commercial purposes. 

 wastefully using resources, such as file space. 

 gaining unauthorized access to resources or entities. 

 posting material created by another without his or her consent. 

 submitting, posting, publishing, or displaying any obscene, profane, 
threatening, illegal, or other inappropriate material. 

 using the computer system while access privileges are suspended or 
revoked. 

 vandalizing the computer system, including destroying data by creating or 
spreading viruses or by other means. 

 intimidating, harassing, bullying, or coercing others. 

 threatening illegal or immoral acts. 
 

4. Network Etiquette. Each user is expected to abide by generally accepted rules 
of etiquette, including the following: 

 be polite. 

 users shall not forge, intercept or interfere with electronic mail messages. 



Greene County Public Schools 

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA) 

The Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. 1232h; 34 CFR Part 98) applies 

to programs that receive funding from the U.S. Department of Education (ED).  PPRA is 

intended to protect the rights of parents and students in two ways: 

 It seeks to ensure that schools and contractors make instructional materials 

available for inspection by parent if those materials will be used in connection 

with an ED-funded survey, analysis, or evaluation in which their children 

participate 
 It seeks to ensure that schools and contractors obtain written parental consent 

before minor students are required to participate in any ED-funded survey, 

analysis, or evaluation that reveals information concerning: 
1. Political affiliations 

2. Mental and psychological problems potentially embarrassing to the 

student and his/ her family 

3. Sex behavior and attitudes 

4. Illegal, antisocial, self-incriminating and demeaning behavior 

5. Critical appraisals of other individuals with whom respondents have close 

family relationships 

6. Income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance under such 

program) 

 

Parents or students who believe their rights under PPRA may have been violated may file a 

complaint with ED by writing the Family Policy Compliance Office.  Complaints must contain 

specific allegations of fact giving reasonable cause to believe that a violation of PPRA occurred. 

For additional information or technical assistance, you may call 202-260-3887 

(voice).  Individuals who use TDD may call the Federal Information Relay Service at 800-877-

8339.  Or you may contact us at the following address: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, D.C. 202-5920 

 



Parental Responsibility 

Pulled from the Code of Virginia (1950), as amended 22.1-2793 Parental responsibility and involvement 
requirements: 

A. Each parent of a student enrolled in a public school has a duty to assist the school in enforcing the
standards of student conduct and attendance in order that education may be conducted in an atmosphere free of
disruption and threat to persons/property, and supportive of individual rights.
B. A school board shall provide opportunities for parental and community involvement in every school in the
division.
C. Within one calendar month of the opening of school, each school board shall, simultaneously with any
other materials customarily distributed at that time, send the parents of each enrolled student (i) a notice of the
requirements of this section and (ii) a copy of the school board’s standards of student conduct.  These materials shall
include a notice to the parents that by signing the statement of receipt, parents shall not be deemed to waive, but to
expressly reserve, their rights protected by the constitutions or laws of the United States or the Commonwealth and
that a parent shall have the right to express disagreement with a school’s or school division’s policies or decisions.

D. The school principal may request the student’s parent to meet with the principal or his designee to review
the school board’s standards of student conduct and the parent’s responsibility to participate with the school
in disciplining the student and maintaining order, and to discuss improvement of the child’s behavior and
educational progress.

E. In accordance with 22.1-277 and the guidelines required by 22.1-278, the school principal may notify the
parents of any student who violates a school board policy when such a violation could result in the student’s
suspension, whether or not the school administration has imposed such disciplinary action.  The notice shall state (i)
the date and particulars of the violation; (ii) the obligation of the parent to take actions to assist the school in
improving the student’s behavior; and (iii) that, if the student is suspended, the parent may be required to
accompany the student to meet with school officials.
F. No suspended student shall be admitted to the regular school program until such student and his parent
have met with school officials to discuss improvement of the student’s behavior, unless the school principal or his
designee determines that readmission, without parent conference, is appropriate for the student.
G. Upon the failure of a parent to comply with the provisions of this section, the school board may, by petition
to the juvenile and domestic relations court, proceed against such parent for willful and unreasonable refusal to
participate in efforts to improve the student’s behavior as follows:

1. If the court finds that the parent has willfully and unreasonably failed to meet, pursuant to a request of
the principal as set front in subsection D of this section, to review the school board’s standards of
student conduct and the parent’s responsibility to assist the school in disciplining the student and
maintaining order, and to discuss improvement of the child’s behavior and educational progress, it may
order the parent to so meet; or

2. If the court finds that the parent has willfully and unreasonably failed to accompany a suspended
student to meet with school officials pursuant to subsection F, or upon the student’s receiving a second
suspension or being expelled, it may (i) order the student or his/ her parent to participate in such
programs or such treatment as the court deems appropriate to improve the student’s behavior or (ii) the
student or his/ her parents to be subject to such conditions and limitations as the court deems
appropriate for the supervision, care and rehabilitation of the student or his/her parent.  In addition, the
court may order the parent to pay a civil penalty not to exceed $500.

H. The civil penalties established pursuant to this section shall be paid into a fund maintained by the
appropriate local governing body to support programs or treatments designed to improve the behavior of
students as described in subsection 3 of subsection G.  Upon failure to pay the civil penalties imposed by
this section, the attorney for the appropriate county, city or town shall enforce the collection of such civil
penalties.

I. All references in this section to the juvenile and domestic relations court shall also be deemed to mean any
successor in interest of such court.
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 use appropriate language. The use of obscene, lewd, profane, lascivious, 
threatening or disrespectful language is prohibited. 

 users shall not post personal information other than directory information as 
defined in Policy JO Student Records about themselves or others. 

 users shall respect the computer system’s resource limits. 

 users shall not post chain letters or download large files.  

 users shall not use the computer system to disrupt others. 

 users shall not modify or delete data owned by others. 
 

5. Liability. The school board makes no warranties for the computer system it 
provides. The school board shall not be responsible for any damages to the user 
from use of the computer system, including loss of data, non-delivery or missed 
delivery of information, or service interruptions. The school division is not 
responsible for the accuracy or quality of information obtained through the 
computer system. The user agrees to indemnify the school board for any losses, 
costs, or damages incurred by the school board relating to or arising out of any 
violation of these procedures. 
 

6. Security. Computer system security is a high priority for the school division. If 
any user identifies a security problem, the user shall notify the building principal 
or system administrator immediately. All users shall keep their passwords 
confidential and shall follow computer virus protection procedures. 
 

7. Vandalism. Intentional destruction of or interference with any part of the 
computer system through creating or downloading computer viruses or by any 
other means is prohibited.  
 

8. Charges. The school division assumes no responsibility for any unauthorized 
charges or fees as a result of using the computer system, including telephone, 
data, or long-distance charges. 
 

9. Electronic Mail. The school division’s electronic mail system is owned and 
controlled by the school division. The school division may provide electronic mail 
to aid students and staff in fulfilling their duties and as an education tool. 
Electronic mail is not private. Students’ electronic mail will be monitored. The 
electronic mail of staff may be monitored and accessed by the school division. All 
electronic mail may be archived. Unauthorized access to an electronic mail 
account by any student or employee is prohibited. Users may be held 
responsible and personally liable for the content of any electronic message they 
create or that is created under their account or password. Downloading any file 
attached to an electronic message is prohibited unless the user is certain of that 
message’s authenticity and the nature of the file. 
 

10. Enforcement. Software will be installed on the division’s computers having 
internet access to filter or block internet access through such computers to child 
pornography and obscenity. The online activities of users may also be monitored 
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manually. Any violation of these regulations shall result in loss of computer 
system privileges and may also result in appropriate disciplinary action, as 
determined by school board policy, or legal action. 

 
Adopted:  
Revised: August 14, 2019 
______________________________________________________________________
______________________________________________________________________ 
 
Legal Refs: 18 U.S.C. §§ 1460, 2256. 
  47 U.S.C. § 254. 
 

Code of Virginia, 1950, as amended, §§ 18.2-372, 18.2-374.1:1, 18.2-390, 
22.1-70.2 and 22.1-78. 

 
Guidelines and Resources for Internet Safety in Schools, Virginia 
Department of Education (Second Edition October 2007) 

 
Cross Refs: GAB/IIBEA  Acceptable Computer System Use 

GCPD   Professional Staff Discipline 
JFC   Student Conduct 
JFC-R   Standards of Student Conduct 
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GRADING SCALE 

The following codes will be used for marking Greene County Public Schools students in grades 

K-3 (numerical grades will not be given):

E Exceeds the standards 

M Meets the standards 

P Progressing toward the standards 

L Limited understanding of the standards 

N Not evaluated at this time 

The numerical scale approved for use in Greene County Public Schools for grades 4-12 is as 

follows: 

A 90-100 Superior 

B 80-89 Above Average 

C 70-79 Average 

D 60-69 Below Average 

F 59 and below  Failing 

The school board also abolished the indiscriminate use of zeros and that any assignment, 

including homework, which is given a zero must be approved by the Principal.  Each school has 

established its own procedure for allowing students ample opportunity to complete an 

assignment before a zero is recorded. 

Adopted:  September 25, 1990 

Revised:  April 14, 2010 



Communicating with Your Child’s Schools

Greene County Public Schools is committed to listening to parents and community members with the goal of making 
decisions in the best interest of children. As in any professional organization, we want our staff to treat all adults with 
respect and patience. We, in return, expect the same courtesy from parents and/or community members. We 
understand that we are accountable for the provision of a quality educational experience for students, but also 
recognize that educating and training students is a shared responsibility involving schools, parents, and the 
community at large.

Chain of communication: When a parent has an issue with the actions of a teacher, an occurrence in the classroom, or 
some other school-related event, the parent should: First: contact the teacher directly Second: if the teacher does not 
respond within a reasonable amount of time, he or she should contact a building administrator. In most cases, an 
assistant principal should be contacted first. Third: if the parent has spoken to the building assistant principal or 
principal and is not satisfied with the results of the conversation(s), the parent can contact the school board office and 
speak to one of the assistant superintendents. Fourth: if still not satisfied, the parent can contact the superintendent.

Communication Goals:

1) Accessibility: we will remain accessible to parents and will make every effort to respond to phone messages, email,
and written communication in a timely manner. We ask that parents remember that schools are VERY busy places
and that sometimes delays in returning phone call, emails, etc., are unavoidable. We ask that parents provide schools
with updated phone numbers, addresses, and email addresses so that delays in communication do not occur.

2) Honesty: we will communicate honestly with parents and community members. We understand that parents have
uninhibited access to information about their child/children. We also understand that information about other
students cannot be shared under any circumstance.

3) Respect: we will be respectful to parents and will model the behavior that we expect from students. We will not use
vulgar language, insults, or condescending remarks in order to belittle others. We expect parents to do the same.

4) Patience: we will be patient with parents and community members just as we are with students. We all understand
that when issues arise involving our own children, we are justifiably passionate and often very emotional. We ask that
parents remember that teachers and administrators do what they do because they love kids and want only the best for
them. We will never “retaliate” against a child as a result of a disagreement or unpleasant communication between
adults.
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ACCEPTABLE COMPUTER SYSTEM USE 
 

The School Board provides a computer system, including the internet, to promote 

educational excellence by facilitating resource sharing, innovation and communication.  The 

term computer system includes, but is not limited to, hardware, software, data, communication 

lines and devices, terminals, display devices, printers, CD, DVD and other media devices, tape 

or flash drives, storage devices, servers, mainframe and personal computers, tablets, laptops, 

telephones, cameras, projectors, multimedia devices, workstations, the internet and other 

electronic services and internal or external networks. This includes any device that may be 

connected to or used to connect to the school division’s network or electronically stored division 

material. 

 

All use of the division’s computer system must be (1) in support of education and/or 

research, or (2) for legitimate school business. Use of the computer system is a privilege, not a 

right. Inappropriate use may result in cancellation of those privileges, disciplinary action, and/or 

legal action. Any communication or material generated using the computer system, including 

electronic mail, social media posts, instant or text messages, tweets, and other files, including 

communications and materials deleted from a user’s account, may be monitored, read, and/or 

archived by division staff. 

 

This policy applies to all users of the division’s computer system. By using or accessing 

the computer system, the user agrees to abide by this policy and the Technology Use 

Guidelines established by the superintendent. 

 
The superintendent is responsible for establishing Technology Use Guidelines, 

containing the appropriate uses, ethics and protocols for use of the computer system. The 

superintendent is also responsible for reviewing and updating, as necessary, the Guidelines at 

least every two years. It is the user’s responsibility to know and follow this policy and the 

Technology Use Guidelines. 

  

The Guidelines include: 

 

(1) a prohibition against use of the division’s computer equipment and communications 
services for sending, receiving, viewing or downloading illegal material via the internet;  

(2) provisions, including the selection and operation of a technology protection measure for 
the division’s computers having internet access to filter or block internet access through 
such computers, that seek to prevent access to: 

a. child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in  18 
U.S.C. § 2256; 

b. obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and 
c. material that the school division deems to be harmful to juveniles as 

 defined in Va. Code § 18.2-390, material that is harmful to minors as 
 defined in 47 U.S.C. § 254(h)(7)(G), and material that is otherwise 
 inappropriate for minors; 
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(3) provisions establishing that the technology protection measure is enforced during any 
use of the division’s computers; 
  

(4) provisions establishing that all usage of the computer system may be monitored; 
 

(5) provisions designed to educate students and employees about appropriate online 
behavior, including interacting with students and other individuals on social networking 
websites, blogs, in chat rooms, and cyberbullying awareness and response;  
 

(6) provisions designed to prevent unauthorized online access by minors, including 
“hacking” and other unlawful online activities; 
 

(7) provisions requiring every user to protect the security of information necessary to access 
the computer system, such as usernames and passwords, and prohibiting the sharing of 
passwords; 
  

(8) provisions prohibiting the unauthorized disclosure, use, and dissemination of  
photographs and/or personal information of or regarding minors; and 
 

(9) a component of internet safety for students that is integrated in the division’s 
instructional program. 

 

Use of the school division’s computer system must be consistent with the educational or 

instructional mission or administrative function of the division as well as the varied instructional 

needs, learning styles, abilities and developmental levels of students. 

 

The division’s computer system is not a public forum. 

 

Users of the division’s computer system have no expectation of privacy for use of the 

division’s resources or electronic devices including non-division owned devices while connected 

to division networks or computer resources. 

 

Software and/or services may not be installed or downloaded on the division’s computer 

system without the prior approval of the superintendent or superintendent’s designee. 

 

The failure of any user to follow the terms of this policy or the Technology Use 

Guidelines may result in loss of computer system privileges, disciplinary action, and/or 

appropriate legal action. 

 

The School Board is not responsible for any information that may be lost, damaged or 

unavailable when using the computer system or for any information retrieved via the internet. 
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Furthermore, the School Board is not responsible for any unauthorized charges or fees resulting 

from access to the computer system. 

 

The School Board reviews and amends, if necessary, this policy every two years. 

 

Adopted: April 13, 2005  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Refs: 18 U.S.C. §§ 1460, 2256. 

47 U.S.C. § 254. 

 

Code of Virginia, 1950, as amended, §§ 18.2-372, 18.2-374.1:1, 18.2-390, 22.1-

70.2, and 22.1-78. 

 

Cross Refs.: EGAA   Reproduction and Use of Copyrighted Materials 
  GBA/JHFA  Prohibition Against Harassment and Retaliation 

GCPD   Professional Staff Discipline 
GCQB   Staff Research and Publishing 
JFC  Student Conduct 
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 STUDENT ABSENCES/EXCUSES/DISMISSALS 

 

I. Student Attendance Policy 
 

Student attendance is a cooperative effort and the School Board involves parents and 

students in accepting the responsibility for good attendance. 

 

Each parent/guardian or person having control or charge of a child within the compulsory 

attendance age is responsible for such child's regular and punctual attendance at school as 

required under provisions of the law. 

 

Parents of students who are absent must inform the school of the reason for the 

absence no later than upon the student’s return to school. Absences are excused for the 

following reasons: 

• for middle and high school students, one school day per school year to engage in a civic 
event  

• Student illness 

• Death in the family 

• Legal appointments 

• Religious holidays 

• Prearranged absences that have been approved by the building principal 
 

 The superintendent, by regulation, establishes procedures for appropriate interventions 

when a student engages in a pattern of absences for less than a full day, the explanation of 

which, if it were a full-day absence, would not be an excused absence. 

 

The superintendent’s regulations include procedures for excusing students who are 

absent by reason of observance of a religious holiday. Such regulations ensure that a student is 

not deprived of any award or of eligibility or opportunity to compete for any award, or of the right 

to take an alternate test or examination, which the student missed by reason of such absence, if 

the absence is verified in an acceptable manner. 

 

Students shall attend school for a full day unless excused by the principal or principal’s 

designee.  

 

High school students may spend a maximum of five school days each academic year 

participating in High School to Work Partnerships established pursuant to guidelines developed 

by the Board of Education. Students who miss a partial or full day of school while participating in 

Partnership programs are not counted as absent for the purposes of calculating average daily 

membership. The superintendent’s regulations include procedures by which students may make 

up work missed while participating in a High School to Work Partnership. 
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An attendance officer, or a division superintendent or superintendent’s designee when 

acting as an attendance officer pursuant to Va. Code § 22.1-258, may complete, sign, and file 

with the intake officer of the juvenile and domestic relations district court, on forms approved by 

the Supreme Court of Virginia, a petition for a violation of a school attendance order entered by 

the juvenile and domestic relations district court pursuant to Va. Code § 16.1-278.5 in response 

to the filing of a petition alleging the pupil is a child in need of supervision as defined in Va. 

Code § 16.1-228. 

 

Nothing in this policy shall be construed to limit in any way the authority of any 

attendance officer or the division superintendent to seek immediate compliance with the 

compulsory school attendance law. 

 

II. Compulsory Attendance Procedures  
 

Whenever a student fails to report to school on a regularly scheduled school day and no 

information has been received by school personnel that the student’s parent is aware of and 

supports the absence, or the parent provides a reason for the absence that is unacceptable 

to the school administration, the school principal, principal’s designee, attendance officer or 

other school personnel or volunteer notifies the parent by phone, email or other electronic 

means to obtain an explanation. School staff records the student’s absence for each day as 

“excused” or “unexcused”. Early intervention with the student and parent or parents takes 

place for repeated unexcused absences. 

 

A. Upon Fifth Absence Without Parental Awareness and Support  
 

If (1) a pupil fails to report to school for a total of five scheduled school days for 

the school year, and (2) there is no indication that the pupil’s parent is aware of and 

supports the absence; and (3) a reasonable effort to notify the parent has failed, then the 

principal or principal’s designee makes a reasonable effort to ensure that direct contact 

is made with the parent in person, through telephone conversation, or through the use of 

other communication devices to obtain an explanation for the pupil’s absence and to 

explain to the parent the consequences of continued nonattendance. The school 

principal or principal’s designee, the pupil, and the pupil’s parent shall jointly develop a 

plan to resolve the pupil’s nonattendance. Such plan shall include documentation of the 

reasons for the pupil’s nonattendance.  

 

B. Upon Additional Absences Without Parental Awareness and Support 
 

If the pupil is absent for more than one additional day after direct contact with the 

pupil’s parent and school personnel have received no indication that the pupil’s parent is 



File:  JED 

Page 3 

© 5/21 VSBA GREENE COUNTY PUBLIC SCHOOLS 

aware of and supports the pupil’s absence, the school principal or principal’s designee 

shall schedule a conference with the pupil, the pupil’s parent and school personnel. 

Such conference may include the attendance officer and other community service 

providers to resolve issues related to the pupil’s nonattendance. The conference shall be 

held no later than 10 school days after the tenth absence of the pupil, regardless of 

whether the student’s parent approves of the conference. The conference team shall 

monitor the pupil's attendance and may meet again as necessary to address concerns 

and plan additional interventions if attendance does not improve. In circumstances in 

which the parent is intentionally noncompliant with compulsory attendance requirements 

or the pupil is resisting parental efforts to comply with compulsory attendance 

requirements, the principal or principal’s designee shall make a referral to the 

attendance officer. The attendance officer shall schedule a conference with the pupil and 

pupil’s parent within 10 school days and may (i) file a complaint with the juvenile and 

domestic relations district court alleging the pupil is a child in need of supervision as 

defined in Va. Code § 16.1-228 or (ii) institute proceedings against the parent pursuant 

to Va. Code § 18.2-371 or § 22.1-262. In filing a complaint against the student, the 

attendance officer shall provide written documentation of the efforts to comply with the 

provisions of this policy. In the event that both parents have been awarded joint physical 

custody pursuant to Va. Code § 20-124.2 and the school has received notice of such 

order, both parents shall be notified at the last known addresses of the parents.  

III. Report for Suspension of Driver’s License

In addition to any other actions taken pursuant to this policy, if a student who is under 18 

years of age has 10 or more unexcused absences from school on consecutive school days, the 

principal may notify the juvenile and domestic relations court, which may take action to suspend 

the student’s driver’s license.  

IV. Attendance Reporting

Student attendance is monitored and reported as required by state law and regulations. 

At the end of each school year, each public school principal reports to the superintendent the 

number of pupils by grade level for whom a conference was scheduled pursuant to Part II (B) 

above. The superintendent compiles this information and provides it annually to the 

Superintendent of Public Instruction. 

V. Dismissal Precautions

Principals do not release a student during the school day to any person not    authorized 

by the student's parent/guardian to assume responsibility for the pupil. Students are released 

only on request and authorization of parent or guardian. The superintendent establishes 

procedures for release of pupils who are not residing with or under the supervision of a 
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parent/guardian. The burden of proof on the authority of the person to receive the student is on 

the requesting party. A formal check-out system is maintained in each school. 

 

Adopted: August 18, 1999  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 
Legal Ref.: Code of Virginia, 1950, as amended, §§ 22.1-227.1, 22.1-254, 22.1-258, 22.1-

260, 22.1-279.3, 46.2-323, 46.2-334.01, and 54.1-3900. 

  8 VAC 20-730-10. 

  8 VAC 20-730-20. 

  

Cross Refs.: IGAJ  Driver Education 

JFC  Student Conduct 
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 STUDENT CONDUCT 

 

Generally 

 

 The GREENE COUNTY School Board establishes expectations for student conduct so 

that public education is conducted in an atmosphere free of disruption and threat to persons or 

property and supportive of individual rights. 

 

In addition to the types of conduct prohibited below, the superintendent issues 

Standards of Student Conduct and a list of possible actions for violations of those Standards. 

 

This Policy and the Standards of Student Conduct apply to all GREENE COUNTY 

school students. They are enforced when the student’s conduct occurs when the student is 

• On school property. 

• Traveling to school or from school. 

• Traveling to, at, and from bus stops. 

• In School Board vehicles. 

• In attendance at any school-sponsored activity. 

• Off school property if the conduct disrupts the learning environment. 
 

The School Board and superintendent biennially review the model student conduct code 
developed by the Virginia Board of Education to incorporate into policy and the Standards of 
Student Conduct a range of discipline options and alternatives to preserve a safe and non-
disruptive environment for effective learning and teaching. 
 

Parental Involvement and Responsibility 

 

Each parent of a student enrolled in GREENE COUNTY schools has a duty to assist in 

enforcing this policy, the Standards of Student Conduct and compulsory school attendance in 

order that education may be conducted in an atmosphere free of disruption and threat to 

persons or property and supportive of individual rights. This policy, the Standards of Student 

Conduct, a notice of the requirements of Va. Code § 22.1-279.3, and a copy of the compulsory 

school attendance law is sent to all parents within one calendar month of the opening of schools 

simultaneously with any other materials customarily distributed at that time. A statement for the 

parent's signature acknowledging the receipt of this policy, the Standards of Student Conduct, 

the requirements of Va. Code § 22.1-279.3 and the compulsory school attendance law is also 

sent. Parents are notified that by signing the statement of receipt, they are not deemed to waive, 

but expressly reserve, their rights protected by the constitution or laws of the United States or 

Virginia. Each school maintains records of the signed statements.  
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The school principal may request the student's parent or parents, if both have legal and 

physical custody, to meet with the principal or principal’s designee to review this policy, the 

Standards of Student Conduct and the parent's or parents’ responsibility to participate with the 

school in disciplining the student and maintaining order, to ensure the student’s compliance with 

compulsory school attendance law and to discuss improvement of the child's behavior, school 

attendance and educational progress.  

 

The school principal may notify the parents of any student who violates a School Board 

policy, the Standards of Student Conduct, or the compulsory school attendance requirements 

when such violation could result in the student's suspension or the filing of a court petition, 

whether or not the school administration has imposed such disciplinary action or filed such a 

petition. The notice shall state (1) the date and particulars of the violation; (2) the obligation of 

the parent to take actions to assist the school in improving the student's behavior and ensuring 

compliance with compulsory school attendance; (3) that, if the student is suspended, the parent 

may be required to accompany the student to meet with school officials; and (4) that a petition 

with the juvenile and domestic relations court may be filed under certain circumstances to 

declare the student a child in need of supervision.  

 

The principal or principal’s designee notifies the parent of any student involved in an 

incident required to be reported to the superintendent and Virginia Board of Education as 

described in Policy CLA Reporting Acts of Violence and Substance Abuse. 

 

If a parent fails to comply with the requirements of this Policy, the School Board may ask 

the Juvenile and Domestic Relations Court to proceed against the parent in accordance with the 

requirements of the Code of Virginia. 

 
 A parent, guardian or other person having control or charge of a student is notified in 
writing of any disciplinary action taken with regard to any incident upon which an adjudication of 
delinquency or conviction for an offense listed in Va. Code § 16.1-260.G was based and the 
reasons therefor. The parent or guardian is also notified of the parent or guardian’s right to 
review, and to request an amendment of, the student's scholastic record, in accordance with 
regulations of the Board of Education governing the management of scholastic records. 
 
Prevention, Intervention, and Treatment Activities and Programs 

 

Any student involved in a reportable drug or violent incident, as described in Policy CLA 

Reporting Acts of Violence and Substance Abuse, participates in prevention and intervention 

activities deemed appropriate by the superintendent or superintendent’s designee. Further, any 

student who has been found to be in possession of or under the influence of drugs or alcohol on 

school property or at a school sponsored activity may be required to (1) undergo evaluation for 

drug or alcohol abuse and (2) participate in a drug and/or alcohol treatment program if 

recommended by the evaluator and if the parent consents. 
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Prohibited Conduct 

 

 The following conduct is prohibited. Students engaging in such conduct are subject to 

disciplinary action. 

 

 Bullying and Use of Electronic Means for Bullying 

 

Bullying is prohibited. "Bullying" means any aggressive and unwanted behavior 

that is intended to harm, intimidate, or humiliate the victim; involves a real or perceived 

power imbalance between the aggressor or aggressors and victim; and is repeated over 

time or causes severe emotional trauma. "Bullying" includes cyber bullying. "Bullying" 

does not include ordinary teasing, horseplay, argument or peer conflict. 

 

 Gang Activity 

 

Gang activity, as defined in Policy JFCE Gang Activity or Association, is 

prohibited. 

 

 Harassment 

 

As provided in Policy JFHA/GBA Prohibition Against Harassment and Retaliation, 
students are prohibited from harassing other students, school staff, volunteers, student 
teachers or any other person present in school facilities or at school functions.  

 

 Hazing 

 

  Hazing is prohibited. 

 

Hazing means to recklessly or intentionally endanger the health or safety of a 
student or students or to inflict bodily harm on a student or students in connection with or 
for the purpose of initiation, admission into or affiliation with or as a condition for 
continued membership in a club, organization, association, fraternity, sorority, or student 
body regardless of whether the student or students so endangered or injured 
participated voluntarily in the relevant activity.   
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 Intentional Injury of Others 

 

  Students are prohibited from intentionally injuring others. 

 

 Self-defense 

 

Whether a student acted in self-defense is considered when the student’s 

conduct is evaluated for disciplinary action. 

 

 Threats: Intimidation 

 

Students are prohibited from making any verbal, written or physical threat of 

bodily injury to another person.  

 

 Trespassing 

 

Students, including students who have been suspended or expelled, are subject 

to disciplinary action for trespassing on school property 

 

Use and/or Possession of Alcohol, Tobacco Products, Nicotine Vapor Products, 
Anabolic Steroids, and Other Drugs 

 

Students are prohibited from possessing, using, or distributing any of the 

restricted substances listed below on school property, on school buses or during school 

activities, on or off school property. 

 

Students are prohibited from attempting to possess, use, consume, procure 

and/or purchase, any of the restricted substances listed below or what is represented by 

or to the student to be any of the restricted substances listed below or what the student 

believes is any of the restricted substances listed below. 

 

Students are prohibited from being under the influence of any of the restricted 

substances listed below, regardless of whether the student’s condition amounts to legal 

intoxication. 

 

Restricted substances include but are not limited to alcohol, tobacco products as 

defined in Policy JFCH Tobacco Products and Nicotine Vapor Products, nicotine vapor 

products as defined in Policy JFCH Tobacco Products and Nicotine Vapor Products, 
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inhalant products, and other controlled substances defined in the Drug Control Act, 

Chapter 15.1 of Title 54 of the Code of Virginia, such as anabolic steroids, stimulants, 

depressants, hallucinogens, marijuana, imitation and look-alike drugs, drug 

paraphernalia and any prescription or non-prescription drug possessed in violation of 

School Board policy. 

 

In addition to any other consequences which may result, a student who is a 

member of a school athletic team will be ineligible for two school years to compete in 

interscholastic athletic competition if the school principal and the superintendent 

determine that the student used anabolic steroids during the training period immediately 

preceding or during the sport season of the athletic team, unless such steroid was 

prescribed by a licensed physician for a  

medical condition. 

 

 Use of Profane or Obscene Language and Conduct   

 

Students are prohibited from using profane or obscene language or engaging in 

profane or obscene conduct. 

 

 Vandalism 

 

Students are prohibited from vandalizing school property and the property of any 

School Board staff member or any other person. 

 

The School Board may recover damages sustained because of the willful or 

malicious destruction or, or damage to, public property pursuant to Policy ECAB 

Vandalism. 

  

Adopted: July 12, 2000  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Refs.: Code of Virginia, 1950, as amended, §§16.1-260, 18.2-56,18.2-308.1, 18.2-
308.7, 22.1-23.3, 22.1-78, 22.1-200.1, 22.1-253.13:7.C.3; 22.1-254, 22.1-276.3, 
22.1-277, 22.1-277.08, 22.1-277.2, 22.1-279.1, 22.1-279.3, 22.1-279.3:1, 22.1-
279.6, 22.1-288.2. 
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 Model Guidance for Positive and Preventive Code of Student Conduct Policy and 
Alternatives to Suspension, Virginia Board of Education January 2019. 

 
Cross Refs.: CLA   Reporting Acts of Violence and Substance Abuse 
 EBB   Threat Assessment Teams 

ECAB   Vandalism 
IIBEA/GAB  Acceptable Computer System Use 
JFCE  Gang Activity or Association 
JFCF  Drugs in School 
JFG   Search and Seizure 
JFHA/GBA  Prohibition Against Harassment and Retaliation 

 JGA   Corporal Punishment 
JGD/JGE  Student Suspension/Expulsion 
JGDA   Disciplining Students with Disabilities 
JGDB Discipline of Students with Disabilities for Infliction of 

Serious Bodily Injury 
JN   Student Fees, Fines and Charges 
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The principal shall ensure that students removed from class under this policy continue to 

receive an education in accordance with School Board policies.  

 

Application of this policy to students with disabilities shall be consistent with federal and 

state law and regulations as well as School Board policy regarding students with disabilities. 

 

Teacher deficiencies in classroom management shall be addressed in teacher 

evaluations pursuant to Policy GCN Evaluation of Professional Staff. 

This policy does not limit or restrict the ability of School Board employees to apply other 

policies, regulations, or laws for maintaining order in the classroom. 

 

Adopted: June 10, 1998  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Ref: Code of Virginia, 1950, as amended, §§ 22.1-276.01, 22.1-276.2. 

 

Cross Refs: GCN Evaluation of Professional Staff 

JFC Student Conduct 

JGDA Disciplining Students with Disabilities 

JGDB Discipline of Students with Disabilities for Infliction of Serious 

Bodily Injury 

JGD/JGE Student Suspension/Expulsion 
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DRUGS IN SCHOOL 

 

I. Generally 
 

No person may manufacture, sell or distribute or possess with intent to sell, give or 

distribute any controlled substance or imitation controlled substance while 

• on the property, including building or grounds, of any public school; 

• on public property or any property open to public use within 1,000 feet of the 
property, including building or grounds, of any public school; 

• on any school bus; or 

• at any designated school bus stop or any property open to public use within 1,000 

feet of such school bus stop during the time when school children are waiting to be 

picked up and transported to or are being dropped off from school or a school 

sponsored activity. 

A. Expulsion 
 

A student who is determined to have brought a controlled substance or imitation 

controlled substance onto school property or to a school-sponsored activity may be 

expelled in accordance with Policy JGD/JGE Student Suspension/Expulsion. The 

superintendent may determine, based on the facts of the particular case, that special 

circumstances exist and another form of discipline is appropriate. Any such disciplinary 

action shall be taken in accordance with Article 3 of Chapter 14 of Title 22.1 of the Code 

of Virginia. 

 

B. Prevention and Intervention 
 

Any student who violates this policy shall participate in the prevention and 

intervention activities identified in GREENE COUNTY school division’s drug and 

violence prevention plan. 

 

The School Board may require any student who is in possession of or under the 

influence of drugs at school or school-sponsored activities to: (1) undergo evaluation for 

drug abuse and (2) participate in a drug treatment program if recommended by the 

evaluator and if the student’s parent consents. 

 

C. Required Reporting to Parents and Local Law Enforcement 
 

 The Principal shall report a violation of this policy to parents and local law 

enforcement as required by Policy CLA Reporting Acts of Violence and Substance 

Abuse. 

   

II. Students with Disabilities 
 

A. Students with disabilities are subject to the provisions of Section I of this policy and may 
be disciplined to the same extent as a nondisabled student provided the manifestation 
review committee determines that the violation was not a manifestation of the student’s 
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disability. The provisions of Policy JGDA Disciplining Students with Disabilities will be 
followed in addition to the regular disciplinary procedures. 

 

B. Additional authority to remove a student with a disability from school for a drug violation. 
 

1. In addition to the authority granted in subsection A above, a student with a disability 
may be removed without parent consent and assigned to an interim alternative 
education program by school personnel for not more than forty-five (45) school days 
when the student knowingly possesses or uses illegal drugs, or  sells or solicits 
the sale of a controlled substance, while at school, on school premises, or at a 
school function under the jurisdiction of a state or local educational agency. This 
option is available regardless of whether a manifestation exists. The removal should 
not be in excess of any removal imposed on a student without a disability for the 
same offense. 
 

2. For purposes of this forty-five (45) school day removal, “illegal drugs” and “controlled 
substance” are defined as follows: 

 

a. Controlled substance means a drug or other substance identified under 
schedules I, II, III, IV, or V in § 202(c) of the Controlled Substances Act at 21 
U.S.C. § 812(c).  

 

b. Illegal drug means a controlled substance, but does not include a controlled 
substance that is legally possessed or used under the supervision of a licensed 
health-care professional or that is legally possessed or used under any other 
authority under the Controlled Substances Act or under any other provision of 
federal law.   

 

Adopted: July 12, 2000  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Refs: 20 U.S.C. § 1415. 

 21 U.S.C. § 812. 

 

Code of Virginia, 1950, as amended, §§ 18.2-247, 18.2-250, 18.2-250.1, 18.2-

255.2, 22.1-277.08. 

 

8 VAC 20-81-10. 
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Cross Refs: CLA  Reporting Acts of Violence and Substance Abuse 

  JGD/JGE Student Suspension/Expulsion 

  JFC  Student Conduct 

  JGDA  Disciplining Students with Disabilities 
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SUBSTANCE ABUSE – DRUGS AND ALCOHOL 

All students must have an orientation (commensurate with their level of understanding) 
of the procedures and penalties regarding substance abuse in the Greene County Public Schools.  
Additionally, excerpts of the information in this administrative regulation will appear in the 
Student Code of Conduct. 

Definitions: 
The following words, when and wherever used in this regulation, will have the following 

definitions: 
1. Drugs:  Any and all substance, which are classified as “scheduled” or “controlled”

substances by the Code of Virginia, 1950, as amended, and to expressly include anabolic
steroids, prescription medication for which a student has no legitimate prescription,
alcohol in any form, and any other substance such as “Liquid Paper”, cough syrup, over-
the-counter preparation, look-a-likes, or other materials when used, distributed or
undoubtedly possessed for the purpose of intoxication by inhalation of ingestion.  In
addition, any substance which is distribute as thought it were a “drug” as herein defined,
even if analysis shows that it is not, will also be deemed a “drug” for purposed of this
policy.  This also includes the intent to purchase and/or distribute drugs as herein defined.
If the principal has reasonable suspicion to believe that a student is guilty of possessing,
using, selling, or distributing drugs, alcoholic beverages or a controlled substance or that
the student’s behavior, without benefit of any tests, is clearly consistent with being under
the influence of any drugs, to expressly include alcohol, as herein above defined, he/she
will immediately contact law enforcement personnel and seek their advice for subsequent
action.  In addition, he/she has the responsibility of informing the parent or guardian.

2. Distribution:  The act of attempted act of passing a “drug”, as herein above defined, from
one person to another, including, but not limited to , sale, attempted sale, gift, attempted
gift, purchase, and attempted purchase, whether or not the facts and circumstances clearly
establish a “hand-to-hand” transfer.

Student Possession or Use of Controlled Substances on School Property or during School-
Sponsored Activities: 

A. When a student is found to have controlled substance or look-alikes (or drug
paraphernalia) in his/her possession and/or use the same on school property or during a
school-sponsored event, the following actions will be taken if this possession is a FIRST
OFFENSE.

a. The principal will be notified immediately.
b. The principal will notify the Superintendent.  The Superintendent will notify the

School Board.
c. The principal will contact the parent(s) or guardian.
d. The principal will notify the sheriff’s department.  This behavior will warrant a

minimum out of school suspension of ten (10) days.
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e. The student will be referred through the parent(s) or guardian for a substance
abuse assessment.  The student will be allowed to return to school after:

i. The assessment is completed and
ii. Verification by the assessing individual or agency has been provided to

the principal or assistant principal.
If the assessment is not completed within ten (10) days, the case is referred to the 
Discipline Committee. 

f. The student will not be allowed to attend or participate in any extra-curricular
activities.  If the student fails to comply with the recommendations of (A)(e)
above, the principal or assistant principal may reinstate social probation for a
period of time established by that principal.

g. If it is determined that the student is in possession of a controlled substance with
the intent to distribute, the student will be referred to the School Board with a
recommendation for expulsion.  The student will be suspended until the School
Board meets.

h. The school may follow additional guidelines for disciplinary action.
B. When a student is found to have a controlled substance in his/her possession and/or use

the same on school property or during a school sponsored event, the following actions
with be taken if this possession is a SECOND OFFENSE.

a. The principal will be notified.
b. The principal will notify the Superintendent.  The Superintendent will notify the

School Board.
c. The principal will contact the parent(s) or guardian.
d. The principal will contact the sheriff’s office.
e. The student will be referred to the School Board with a recommendation for

expulsion.
f. The student will be suspended from school until the School Board meets.
g. If the student is in treatment, the treatment provider will be notified immediately.

Student Use or Suspicion of Use of Controlled Substances Prior to coming onto school property 
or attending school-sponsored events 

In the event of use or suspicion of use of alcohol or controlled substances prior to coming 
onto school property or to participating in a school-sponsored event, the following actions will 
be taken if this use or suspicion of use is a: 

FIRST OFFENSE 
1. The principal will be notified
2. The principal will notify the Superintendent.  The Superintendent will notify the School

Board.
3. In the event of suspicion, if use is not founded, the matter is dropped, and no further

action is taken.  If use is founded the following actions will be taken.
4. The principal will contact the parent(s) or guardian.  This behavior will warrant a

minimum out of school suspension of ten (10) days.
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a. The student will be referred through the parent(s) or guardian for a substance
abuse assessment.  The student will be allowed to return to school after:

b. The assessment is completed and
c. Verification by the assessing individual or agency has been provided to the

principal or assistant principal.  If the assessment is not complete within ten (10)
days, the case is referred to the Discipline Committee.

5. The student will not be allowed to attend or participate in any extra-curricular activities
for nine weeks.  If the student fails to comply with the recommendations of (A)(e) above,
the principal or assistant principal may reinstate social probation for a period of time
established by that principal.

6. The school may follow additional guidelines for disciplinary action.

In the event of use or suspicion of sue of alcohol or other controlled substance prior to 
coming onto school property or to participating in a school sponsored event, the following 
actions will be taken, if this use or suspicion of use is a: 

SECOND OFFENSE 
1. The principal will be notified.
2. The principal will notify the Superintendent.  The Superintendent will notify the School

Board.
3. In the event of suspicion, if use is not founded, the matter is dropped, and no further

action is taken.  If sue is founded, the following actions are taken:
4. The principal will contact the parents.
5. The student will be suspended from school until the next School Board meeting.
6. The student will be referred to the School Board with a recommendation for expulsion.
7. If the student is in treatment, the treatment provider will be notified immediately.

Adopted:  July 14, 2004 
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TOBACCO PRODUCTS AND NICOTINE VAPOR PRODUCTS 

Generally 

 Students are prohibited from possessing any tobacco product or nicotine vapor 
product on a school bus, on school property, or at an on-site or off-site school 
sponsored activity. 

In addition, the use or distribution of any tobacco product or nicotine vapor 
product, on a school bus, on school property, or at an on-site or off-site school-
sponsored activity is prohibited. 

The superintendent is responsible for developing a regulation which contains 
• provisions for the enforcement of this policy among students, employees, 

and visitors, including the enumeration of possible sanctions or 
disciplinary actions, and  

• referrals to resources to help staff and students overcome tobacco 
addiction.  
 

Definitions 

 “Nicotine vapor product” means any noncombustible product containing nicotine 
that employs a heating element, power source, electronic circuit, or other electronic, 
chemical, or mechanical means, regardless of shape or size, that can be used to 
produce vapor from nicotine in a solution or other form. "Nicotine vapor product" 
includes any electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe, or 
similar product or device and any cartridge or other container of nicotine in a solution or 
other form that is intended to be used with or in an electronic cigarette, electronic cigar, 
electronic cigarillo, electronic pipe, or similar product or device. "Nicotine vapor product" 
does not include any product regulated by the FDA under Chapter V (21 U.S.C. § 351 et 
seq.) of the Federal Food, Drug, and Cosmetic Act. 

"Tobacco product" means any product made of tobacco and includes cigarettes, 
cigars, smokeless tobacco, pipe tobacco, bidis, and wrappings. "Tobacco product" does 
not include any nicotine vapor product, alternative nicotine product, or product that is 
regulated by the FDA under Chapter V (21 U.S.C. § 351 et seq.) of the Federal Food, 
Drug, and Cosmetic Act. 

 
 
Adopted: March 14, 2001 
Revised: August 14, 2019 
______________________________________________________________________
______________________________________________________________________ 
 
Legal Refs.: 20 U.S.C. §§ 6083, 7183. 
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Code of Virginia, 1950, as amended, § 18.2-371.2, 22.1-79.5, 22.1-279.6.  
 

Cross Refs.: CLA  Reporting Acts of Violence and Substance Abuse 
GBEC/KGC Tobacco Products and Nicotine Vapor Products 
JFC-R  Standards of Student Conduct 
KG  Community Use of School Facilities 
KGB Public Conduct on School Property 
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STUDENT SUSPENSION/EXPULSION 

 

I. DEFINITIONS 
 

As used in this Policy,  

 

“Alternative education program” shall include night school, adult education or another 
education program designed to offer instruction to students for whom the regular program of 
instruction may be inappropriate. 
 

“Destructive device” means (1) any explosive, incendiary, or poison gas, bomb, grenade, 

rocket having a propellant charge of more than four ounces, missile having an explosive or 

incendiary charge of more than one-quarter ounce, mine, or other similar device; (2) any 

weapon, except a shotgun or a shotgun shell generally recognized as particularly suitable for 

sporting purposes, by whatever name known that will, or may be readily converted to, expel a 

projectile by the action of an explosive or other propellant, and that has any barrel with a bore of 

more than one-half inch in diameter that is homemade or was not made by a duly licensed 

weapon manufacturer, any fully automatic firearm, any sawed-off shotgun or sawed-off rifle as 

defined in Va. Code § 18.2-299 or any firearm prohibited from civilian ownership by federal law; 

and (3) any combination of parts either designed or intended for use in converting any device 

into any destructive device described herein and from which a destructive device may be readily 

assembled. “Destructive device” does not include any device that is not designed or redesigned 

for use as a weapon, or any device originally designed for use as a weapon and that is 

redesigned for use as a signaling, pyrotechnic, line-throwing, safety, or other similar device, nor 

shall it include any antique firearm as defined in subsection G of Va. Code § 18.2-308.2:2.  

 

“Disruptive behavior” means a violation of school board policies or the Standards of 

Student Conduct issued by the superintendent pursuant to Policy JFC Student Conduct that 

interrupts or obstructs the learning environment. 

  

“Exclusion” means a Virginia school board’s denial of school admission to a student who 

has been expelled or has been placed on a long-term suspension of more than thirty calendar 

days by another school board or a private school, either in Virginia or another state, or for whom 

admission has been withdrawn by a private school in Virginia or another state. 

 

“Expulsion” means any disciplinary action imposed by a school board or a committee 

thereof, as provided in school board policy, whereby a student is not permitted to attend school 

within the school division and is ineligible for readmission for 365 calendar days after the date of 

the expulsion. 

 

“Firearm” means (1) any weapon, including a starter gun, that will, or is designed or may 

readily be converted to, expel single or multiple projectiles by the action of an explosion of a 

combustible material; (2) the frame or receiver of any such weapon; or (3) any unloaded firearm 

in a closed container. “Firearm” does not include any pneumatic gun as defined in this Policy. 

 

“Long-term suspension” means any disciplinary action whereby a student is not 

permitted to attend school for more 11 to 45 school days. 
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“One year” means 365 calendar days as required in federal regulations. 

 

“Pneumatic gun” means any implement, designed as a gun, that will expel a BB or a 

pellet by action of pneumatic pressure. "Pneumatic gun" includes a paintball gun that expels by 

action of pneumatic pressure plastic balls filled with paint for the purpose of marking the point of 

impact. 

 

 “School Board Disciplinary Committee or Disciplinary Committee” means a committee 

composed of at least three members of the GREENE COUNTY School Board.  

 

“School property” means any real property owned or leased by the School Board or any 

vehicle owned or leased by the School Board or operated by or on behalf of the School Board. 

 

“Short-term suspension” means any disciplinary action whereby a student is not 

permitted to attend school for a period not to exceed ten school days. 

 

In Sections III, IV, VI, and VIII of this Policy, “superintendent’s designee" means a 1) 
trained hearing officer or 2) professional employee in the administrative offices of the school 
division who reports directly to the superintendent and who is not a school-based instructional or 
administrative employee. 
 

II. SUSPENSIONS AND EXPULSIONS OF STUDENTS GENERALLY 
 

Pupils may be suspended or expelled from attendance at school for sufficient cause; 

however, in no case may sufficient cause for suspension include only instances of truancy. 

 

 Except as provided in subsection C of Va. Code § 22.1-277 or Va. Code §§ 22.1-277.07 

or 22.1-277.08, no student in preschool through grade three is suspended for more than three 

school days or expelled from attendance at school, unless (i) the offense involves physical harm 

or credible threat of physical harm to others or (ii) the School Board or the superintendent or 

superintendent’s designee finds that aggravating circumstances exist, as defined by the Virginia 

Department of Education. 

 

Any student for whom the superintendent has received a report pursuant to Va. Code § 

16.1-305.1 of an adjudication of delinquency or a conviction for an offense listed in subsection G 

of Va. Code § 16.1-260 may be suspended or expelled from school attendance.  

 

The authority of teachers to remove students from their classes in certain instances of 

disruptive behavior shall not be interpreted to affect the operation of this Policy. 

 

The superintendent is responsible for creating procedures to ensure that suspended 

students are able to access and complete graded work during and after the suspension. 

 

III. SHORT-TERM SUSPENSIONS 
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A pupil may be suspended for not more than ten school days by either the school    any 

assistant principal, or, in their absence, any teacher. The principal, assistant principal or teacher 

may suspend the pupil after giving the pupil oral or written notice of the charges against him 

and, if he denies them, an explanation of the facts as known to school personnel and an 

opportunity to present his version of what occurred. In the case of any pupil whose presence 

poses a continuing danger to persons or property, or whose presence is an ongoing threat of 

disruption, the pupil may be removed from school immediately and the notice, explanation of 

facts and opportunity to present his version shall be given as soon as is practical thereafter.  

 

Upon suspension of any pupil, the principal, assistant principal or teacher responsible for 

such suspension reports the facts of the case in writing to the superintendent or 

superintendent’s designee and the parent of the pupil suspended. The superintendent or 

superintendent's designee reviews forthwith the action taken by the principal, assistant principal 

or teacher upon a petition for such review by any party in interest and confirms or disapproves 

such action based on an examination of the record of the pupil’s behavior. 

 

The decision of the superintendent or superintendent’s designee is final and may not be 

appealed. 

 

Any oral or written notice to the parent of a student who is suspended from school 

attendance for not more than ten days includes notification of the length of the suspension, 

information regarding the availability of community-based educational programs, alternative 

education programs or other educational options and of the student’s right to return to regular 

school attendance upon the expiration of the suspension. The costs of any community-based 

educational program, or alternative education program or educational option, which is not a part 

of the educational program offered by the school division, are borne by the parent of the 

student.  

 

IV. LONG-TERM SUSPENSION 

A pupil may be suspended from attendance at school for 11 to 45 school days after 

written notice is provided to the pupil and the pupil’s parent of the proposed action and the 

reasons therefor and of the right to a hearing before the superintendent or superintendent’s 

designee. The decision of the superintendent or superintendent's designee may be appealed to 

the full School Board. Such appeal will be decided by the School Board within thirty days. 

 

The written notice of a suspension for 11 to 45 school days includes notification of the 

length of the suspension and provides information concerning the availability of community-

based educational, alternative education or intervention programs. Such notice also states that 

the student is eligible to return to regular school attendance upon the expiration of the 

suspension or to attend an appropriate alternative education program approved by the School 

Board during or upon the expiration of the suspension. The costs of any community-based 

educational, alternative education, or intervention program that is not a part of the educational 

program offered by the school division that the student may attend during his suspension is 

borne by the parent of the student.  

 

A long-term suspension may extend beyond a 45-school-day period but shall not exceed 

364 calendar days if (i) the offense is one described in Va. Code §§ 22.1-277.07 or 22.1-277.08 
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or involves serious bodily injury or (ii) a committee of the School Board or the division 

superintendent or superintendent’s designee finds that aggravating circumstances exist, as 

defined by the Virginia Department of Education. 

Nothing herein shall be construed to prohibit the School Board from permitting or 

requiring students suspended pursuant to this section to attend an alternative education 

program provided by the School Board for the term of such suspension.  

V. EXPULSION

A. Generally

Pupils may be expelled from attendance at school after written notice to the pupil and 

the pupil’s parent of the proposed action and the reasons therefor and of the right to a hearing 

before the School Board Disciplinary Committee. 

 The School Board Disciplinary Committee may confirm or disapprove the expulsion of a 

student. If the Committee’s decision is not unanimous, the pupil or the pupil’s parent may appeal 

the Committee’s decision to the full School Board. Such appeal is decided by the School Board 

within 30 days. 

The Committee confirms or disapproves of proposed expulsions regardless of whether 

the pupil has exercised the right to a hearing. 

The written notice given to the pupil and the pupil’s parent includes notification of the 

length of the expulsion and provides information concerning the availability of community-based 

educational, training, and intervention programs. The notice states whether or not the student is 

eligible to return to regular school attendance, or to attend an appropriate alternative education 

program approved by the School Board, or an adult education program offered by the school 

division, during or upon the expiration of the expulsion, and the terms or conditions of such 

readmission. The costs of any community-based educational, training, or intervention program 

that is not a part of the educational program offered by the school division that the student may 

attend during the expulsion is borne by the parent of the student. 

Nothing in this section shall be construed to prohibit the School Board from permitting or 

requiring students expelled pursuant to this Policy to attend an alternative education program 

provided by the School Board for the term of such expulsion.  

If the School Board determines that the student is ineligible to return to regular school 
attendance or to attend during the expulsion an alternative education program or an adult 
education program in the school division, the written notice also advises the parent of such 
student that the student may petition the School Board for readmission to be effective one 
calendar year from the date of the expulsion, and of the conditions, if any, under which 
readmission may be granted. 

Such students may apply and reapply for readmission to school in accordance with the 

following schedule: 
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The student who has been expelled from school by the School Board may file a written 

petition for readmission with the superintendent no less than 300 and no more than 320 

days after the effective date of the expulsion. The School Board will consider and act upon 

such a petition prior to the expiration of 365 days from the effective date of the expulsion. If 

the petition is denied, subsequent petitions for readmission may be filed a year later unless 

a different time period is set by the School Board when ruling on the initial petition for 

readmission. 

 

B. Conduct Giving Rise to Expulsion 
 

Recommendations for expulsions for actions other than those specified below are based 

on consideration of the following factors: 

• the nature and seriousness of the conduct; 

• the degree of danger to the school community; 

• the student’s disciplinary history, including the seriousness and number of previous 
infractions; 

• the appropriateness and availability of an alternative education placement or 
program; 

• the student’s age and grade level; 

• the results of any mental health, substance abuse or special education assessments; 

• the student’s attendance and academic records; and 

• other appropriate matters. 
 

No decision to expel a student shall be reversed on the grounds that such factors were 

not considered. Nothing in this subsection precludes the School Board from considering any of 

the factors listed above as “special circumstances” for purposes of expulsions discussed in the 

following subsections. 

 

Firearms, Destructive Devices and Pneumatic Guns 

 

The School Board shall expel from school attendance for a period of not less than one 

year any student whom the School Board has determined to have possessed a firearm on 

school property or at a school-sponsored activity as prohibited by Va. Code § 18.2-308.1, or to 

have possessed a firearm or destructive device as defined in this Policy, a firearm muffler or 

firearm silencer, or a pneumatic gun as defined in this Policy on school property or at a school-

sponsored activity. A school administrator or the School Board may, however, determine, based 

on the facts of a particular situation, that special circumstances exist and no disciplinary action 

or another disciplinary action or another term of expulsion is appropriate. The School Board may 

promulgate guidelines for determining what constitutes special circumstances. In addition, the 

School Board authorizes the superintendent or superintendent’s designee to conduct a 

preliminary review of such cases to determine whether a disciplinary action other than expulsion 

is appropriate. Nothing in this section shall be construed to require a student’s expulsion 

regardless of the facts of the particular situation. 

The exemptions set out in Va. Code § 18.2-308 regarding concealed weapons apply, 

mutatis mutandis, to the provisions of this Policy. The provisions of this section do not apply to 

students who possess such firearm or firearms or pneumatic guns as a part of the curriculum or 
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other programs sponsored by the schools in the school division or any organization permitted to 

use school premises. 

 

Drug Offenses 

 

The School Board shall expel from school attendance any student whom the School 

Board has determined to have brought a controlled substance or imitation controlled substance 

as those terms are defined in Va. Code § 18.2-247 onto school property or to a school-

sponsored activity. The School Board may, however, determine, based on the facts of the 

particular case, that special circumstances exist and another disciplinary action is appropriate. 

In addition, the School Board authorizes the superintendent or the superintendent’s designee to 

conduct a preliminary review of such cases to determine whether a disciplinary action other than 

expulsion is appropriate. Nothing in this section shall be construed to require a student’s 

expulsion regardless of the facts of the particular situation. 

 

C. Procedure for School Board Disciplinary Committee Hearing 
 

The procedure for the Disciplinary Committee hearing is as follows: 

• The Disciplinary Committee determines the propriety of attendance at the 
hearing of persons not having a direct interest in the hearing. The hearing is 
private unless otherwise specified by the Disciplinary Committee. 

• The Disciplinary Committee may ask for opening statements from the principal or 
principal’s representative and the student or student’s parent(s) (or their 
representative) and, at the discretion of the Disciplinary Committee, may allow 
closing statements. 

• The parties then present their evidence. Because the principal has the ultimate 
burden of proof, he presents his evidence first. Witnesses may be questioned by 
the Disciplinary Committee members and by the parties (or their representative). 
The Disciplinary Committee may, at its discretion, vary this procedure, but it shall 
afford full opportunity to both parties for presentation of any material or relevant 
evidence and shall afford the parties the right of cross-examination provided, 
however, that the Disciplinary Committee may take the testimony of student 
witnesses outside the presence of the student, the student’s parent(s) and their 
representative if the Disciplinary Committee determines, in its discretion, that 
such action is necessary to protect the student witness. 

• The parties shall produce such additional evidence as the Disciplinary Committee 
may deem necessary. The Disciplinary Committee is the judge of the relevancy 
and materiality of the evidence. 

• Exhibits offered by the parties may be received in evidence by the Disciplinary 
Committee and, when so received, are marked and made part of the record. 

• The Disciplinary Committee may, by majority vote, uphold, reject or alter the 
recommendations. 

• The Disciplinary Committee transmits its decision, including the reasons therefor, 
to the student, the student’s parent(s), the principal and superintendent. 

 

Following the decision of the Disciplinary Committee or upon expiration of the appeal 

period, the student’s parent(s) or guardian is provided with written notice which includes the 

following: 

• the terms or conditions of re-admission, if any; 
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• the duration of expulsion; 

• a statement declaring whether the student is eligible to return to school or attend 
an appropriate alternative education program approved by the School Board or 
an adult education program offered by the division during or after the expulsion. If 
neither option applies, a statement that the student may petition the School 
Board for readmission after one calendar year from the date of his expulsion; and 

• the availability of community-based educational, training and intervention 
programs. 

 

The student or student’s parent(s) may appeal the Disciplinary Committee's decision to 

the full School Board only if the decision of the Disciplinary Committee is not unanimous. 

Otherwise the decision of the Disciplinary Committee is final. 

 

 

 

The appeal to the full School Board must be in writing and must be filed with the 

superintendent within 5 calendar days of the Committee's decision. Failure to file a written 

appeal within the specified time constitutes a waiver of the right to an appeal. The full School 

Board decides the appeal upon the record of the case within thirty (30) calendar days of the 

request for an appeal and communicates its decision in writing to the student and the student’s 

parent, guardian or other person having control or charge of the student. Such written notice 

includes any changes in: (1) the duration of the suspension or expulsion; (2) the availability of 

community-based educational, training, and intervention programs; and/or (3) eligibility to return 

to school or attend an alternative education program. No statements, witnesses or evidence 

may be presented at this appeal unless specifically requested by the Chair of the Board. 

 

VI. ALTERNATIVE EDUCATION PROGRAM 
 

The School Board may require any student who has been  

• charged with an offense relating to the laws of Virginia, or with a violation of 
School Board policies, on weapons, alcohol, or drugs, or intentional injury to 
another person, or with an offense that is required to be disclosed to the 
superintendent pursuant to Va. Code § 16.1-260.G;  

• found guilty or not innocent of an offense relating to Virginia’s laws on weapons, 
alcohol, or drugs, or of a crime that resulted in or could have resulted in injury to 
others, or of an offense that is required to be disclosed to the superintendent 
pursuant to Va. Code § 16.1-260.G.;  

• found to have committed a serious offense or repeated offenses in violation of 
School Board policies;  

• suspended pursuant to Va. Code § 22.1-277.05; or  

• expelled pursuant to Va. Code § 22.1-277.06, 22.1-277.07, or 22.1-277.08 or 
subsection C of Va. Code § 22.1-277,  

to attend an alternative education program.  

 

The School Board may require such student to attend such programs regardless of where the 

conduct occurred.  
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 The School Board may require any student who has been found to have been in 

possession of, or under the influence of, drugs or alcohol on a school bus, on school property, 

or at a school-sponsored activity in violation of School Board policies, to undergo evaluation for 

drug or alcohol abuse, or both, and, if recommended by the evaluator and with the consent of 

the student’s parent, to participate in a treatment program. 

 

The School Board authorizes the superintendent or superintendent’s designee to require 

students to attend an alternative education program consistent with the provisions of this section 

after (i) written notice to the student and the student’s parent that the student will be required to 

attend an alternative education program and (ii) notice of the opportunity for the student or the 

student’s parent to participate in a hearing to be conducted by the superintendent or the 

superintendent’s designee 

regarding such placement. If the student or parent wants to participate in a hearing regarding 

the placement, the student or parent must notify the superintendent or superintendent’s 

designee within 5 days of receiving the written notice of the student’s assignment to the 

alternative education program. The decision of the superintendent or superintendent’s designee 

regarding such alternative education placement is final unless altered by the Board upon written 

petition by the student or student’s parent for a review of the record by the School Board. Such 

petition must be received by the superintendent or superintendent’s designee within 5 days after 

receiving written notice of the decision after the hearing. 

 

A principal or principal’s designee may impose a short-term suspension, pursuant to Va. 

Code § 22.1-277.04, upon a student who has been charged with an offense involving intentional 

injury enumerated in Va. Code § 16.1-260.G, to another student in the same school pending a 

decision as to whether to require that such student attend an alternative education program. 

 

As used in this section, “charged” means that a petition or warrant has been filed or is 

pending against a pupil. 

 

 

VII. REPORTING 
 

A. Except as may otherwise be required by federal law, regulation, or jurisprudence, reports 
are made to the superintendent and to the principal or principal’s designee on all incidents 
involving 

(1) the assault, or assault and battery, without bodily injury, of any person on a school 
bus, on school property or at a school-sponsored activity;  

(2) the assault and battery which results in a bodily injury, sexual assault, death, 
shooting, stabbing, cutting, or wounding of any person, abduction of any person as 
described in Va. Code § 18.2-47 or Va. Code § 18.2-48, or stalking of any person as 
described by Va. Code § 18.2-60.3, on a school bus, on school property or at a 
school-sponsored activity; 

(3) any conduct involving alcohol, marijuana, a controlled substance, imitation controlled 
substance, or an anabolic steroid on a school bus, on school property or at a school-
sponsored activity, including the theft or attempted theft of student prescription 
medications;  
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(4) any threats against school personnel while on a school bus, on school property or at 
a school-sponsored activity; 

(5) the illegal carrying of a firearm as defined in Va. Code § 22.1-277.07 onto school 
property;  

(6) any illegal conduct involving firebombs, explosive materials or devices or hoax 
explosive devices, as defined in Va. Code § 18.2-85, or explosive or incendiary 
devices, as defined in Va. Code § 18.2-433.1, or chemical bombs, as described in 
Va. Code § 18.2-87.1, on a school bus, on school property or at a school sponsored 
activity;  

(7) any threats or false threats to bomb, as described in Va. Code § 18.2-83, made 
against school personnel or involving school property or school buses; 

(8) the arrest of any student for an incident occurring on a school bus, on school 
property or at a school-sponsored activity, including the charge therefor and  

(9) any illegal possession of weapons, alcohol, drugs or tobacco products. 
 

B. The superintendent and the principal or principal’s designee may receive reports made by 
local law enforcement authorities on offenses, wherever committed, by students enrolled at 
the school if the offense would be a felony if committed by an adult or would be a violation of 
the Drug Control Act, Va. Code § 54.1-3400 et seq., and occurred on a school bus, on 
school property, or at a school-sponsored activity, or would be an adult misdemeanor 
involving any incidents described in the clauses (1) through (8) of subsection VII.A. of this 
Policy, and whether the student is released to the custody of the student’s parent or, if 18 
years of age or more, is released on bond. A superintendent who receives notification that a 
juvenile has committed an act that would be a crime if committed by an adult pursuant to 
subsection G of Va. Code § 16.1-260 reports such information to the principal of the school 
in which the juvenile is enrolled. 
 

C. The principal or principal’s designee submits a report of all incidents required to be reported 
pursuant to subsection VII.A.(1-8) of this Policy to the superintendent. The superintendent 
annually reports all such incidents to the Department of Education.  

 
In submitting reports of such incidents, principals and superintendents accurately indicate 

any offenses, arrests, or charges as recorded by law-enforcement authorities and required 

to be reported by such authorities pursuant to subsection VII.B. of this Policy. 

 

D. The principal or principal’s designee also notifies the parent of any student involved in an 
incident required by this subsection to be reported, regardless of whether disciplinary action 
is taken against such student or the nature of the disciplinary action. Such notice relates to 
only the relevant student’s involvement and does not include information concerning other 
students. 

 

E. Whenever any student commits any reportable incident as set forth in this subsection, such 
student shall be required to participate in such prevention and intervention activities as 
deemed appropriate by the superintendent or superintendent’s designee.  

 

F. Except as may otherwise be required by federal law, regulation, or jurisprudence, a principal 
immediately reports to the local law-enforcement agency any act enumerated in clauses (2) 
through (7) of subsection VII.A. of this Policy that may constitute a felony offense and may 
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report to the local law enforcement agency any incident described in clause (1) of 
subsection VII.A. of this Policy. 

 

In addition, except as may be prohibited by federal law, regulation, or jurisprudence, the 

principal also immediately reports any act enumerated in clauses (2) through (5) of 

subsection VII.A of this Policy that may constitute a criminal offense to the parents of any 

minor student who is the specific object of such act. Further, the principal reports whether 

the incident has been reported to local law enforcement pursuant to this subsection and if 

the incident is so reported, that the parents may contact local law enforcement for further 

information, if they so desire. 

 

G. For purposes of this section, “parent” or “parents” means any parent, guardian or other 
person having control or charge of a child. 

 

VIII. RE-ADMISSION OF SUSPENDED AND/OR EXPELLED STUDENTS   
 

Any student who has been suspended from a school of this division is not eligible to 

attend any other school within the division until eligible to return to the student’s regular school.  

 

Any student who has been expelled or suspended for more than thirty days from 

attendance at school by a school board or a private school in this Commonwealth or in another 

state or for whom admission has been withdrawn by a private school in this Commonwealth or 

in another state may be excluded from attendance in the GREENE COUNTY Schools, in 

accordance with Policy JEC School Admission. In the case of a suspension of more than thirty 

days, the term of the exclusion may not exceed the duration of such suspension. 

 

In excluding any such expelled student from school attendance, the GREENE COUNTY 

School Board may accept or waive any or all of any conditions for readmission imposed upon 

such student by the expelling school board pursuant to Va. Code § 22.1-277.06. The School 

Board shall not impose additional conditions for readmission to school. 

 

No suspended student is admitted to the regular school program until such student and 

the student’s parent have met with school officials to discuss improvement of the student’s 

behavior, unless the school principal or principal’s designee determines that re-admission, 

without parent conference, is appropriate for the student. 

 

If the parent fails to comply with this Policy or Policy JEC School Admission, the School 

Board may ask the Juvenile and Domestic Relations Court to proceed against the parent for 

willful and unreasonable refusal to participate in efforts to improve the student’s behavior. 

 

Upon the expiration of the exclusion period for an expulsion or a withdrawal of 

admission, which period shall be established by the School Board Disciplinary Committee or 

superintendent or superintendent’s designee, as the case may be at the relevant hearing, the 

student may re-petition the School Board for admission. If the petition for admission is rejected, 

the School Board shall identify the length of the continuing exclusion period and the subsequent 

date upon which such student may re-petition the School Board for admission. 
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The School Board may permit students excluded pursuant to this subsection to attend 

an alternative education program provided by the School Board for the term of such exclusion. 

 

IX. DISCIPLINING STUDENTS WITH DISABILITIES   
 

 Students with disabilities are disciplined in accordance with Policy JGDA Disciplining 

Students with Disabilities. 

 

Adopted: April 9, 2009  

Revised: August 4, 2021 

____________________________________________________________________________
________________________________________________________________ 
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DISCIPLINING STUDENTS WITH DISABILITIES 

 

Students with disabilities, who violate the student code of conduct, or engage in conduct 

for which they may be disciplined, will be disciplined in accordance with this policy. Additionally, 

the regular disciplinary procedures must be followed. School personnel may consider any 

unique circumstances on a case-by-case basis when determining whether to order a change in 

placement for a child with a disability as a result of discipline. 

 

I. Long-Term Suspensions, Expulsions or Short-Term Suspensions Which Constitute a 
Pattern are Long Term Removals and Considered a Disciplinary Change in Placement 

 

For the purpose of removing students with disabilities from their current educational 

placements, a disciplinary change in placement occurs when: 

(1) the removal is for more than 10 consecutive school days at a time; or 
(2) Pattern analysis: there is a series of removals during the school year, each of 

which is for 10 days or less and they cumulate to more than 10 days in a 
school year and constitute a pattern because of: 

(a) the length of each removal, 
(b) the proximity of the removals to each other,  
(c) the total time the student is removed, and 
(d) the child’s behavior is substantially similar to the child’s behavior in the 

series of removals for previous incidents in the school year. 
(e) The pattern analysis determination is made and documented by the 

administration.  
 

If the disciplinary action will result in a long term removal, the student’s parents 

must be sent notice of the recommendation of discipline the same day as the decision is 

made for the disciplinary change in placement and must be provided with a copy of the 

procedural safeguards. The procedures outlined in Section IV must also be followed. 

 

A parent may request a due process hearing to challenge the pattern analysis 

determination.  For any disciplinary change in placement, a Manifestation Determination 

Review (“MDR”) must be held and the Individualized Education Program (IEP) team must 

meet to determine the educational services to be provided during the long-term removal. 

 

II. Short-Term Suspensions 
 

A short-term suspension is a suspension of 10 consecutive days or less at a time.  

 

School authorities may remove a student with a disability from the student’s current 

educational setting for 10 school days cumulative in a school year to the extent that such 

removals would be applied to students without disabilities and for additional short-term 
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suspensions during the school year provided no pattern exists. Short term suspensions 

which constitute a pattern will be handled through long term removal procedures.  

 

No MDR or IEP meeting is required for a short term removal, although an IEP 

meeting may be held if needed. Educational services are provided for each day of removal 

after the first ten days of removal in a school year. Educational services should also be 

provided during the first ten days of removal if services are provided to a student without 

disabilities in the same circumstances. 

 

III. Functional Behavior Assessments and Behavior Intervention Plans 
 

If the MDR team members determine that a manifestation exists, the IEP team 

must: 

• conduct a Functional Behavioral Assessment (FBA) and implement a 
Behavioral Intervention Plan (BIP), if no FBA was conducted previously; 
or, 

• if the student already has an FBA and a BIP in place, review and modify 
the BIP, as necessary to address the behavior. 

If a manifestation is found, the school division and the parent may still agree to a 

change in placement made through the IEP process. Without this agreement, the student 

must return to the placement from which the student was removed. Nothing in this section 

limits the authority of the school division for the first ten days of removal in a school year or 

for applicable forty-five school day removals. 

 

If the MDR team members determine that there is no manifestation, then the IEP 

team should decide whether there is a need to conduct or review an FBA and BIP. 

 

IV. Educational Services While Disciplined 
 

For the first 10 days of removal in a school year, the School Board is not required 

to provide educational services to the student with a disability if services are not provided 

to students without disabilities who have been similarly removed. 

 

After the first 10 days of removal in a school year, the School Board shall provide 

educational services to the student during the period of removal. The services must enable 

the student to: 

1) continue to progress in the general curriculum, although in another setting, and 
2) make progress toward meeting the goals set out in the student’s IEP. 



File:  JGDA 

Page 3 

 

© 5/21 VSBA GREENE COUNTY PUBLIC SCHOOLS 

 

 

The determination of the educational services is made by the IEP team if the 

discipline constitutes a change in placement. For a short term removal which is not a 

change in placement, the determination of the education services is made by school 

personnel in consultation with the student’s special education teacher. 

 

V. Manifestation Determination Review 
 

When a disciplinary action is proposed that will result in a disciplinary change of 

placement, an MDR shall be conducted within 10 school days after the date on which the 

decision to take disciplinary action is made. This review shall be conducted by the 

Manifestation Team which consists of a local educational agency representative, the 

parent(s) and relevant members of the IEP team (as determined by the parent and the 

school division). 

 

The Manifestation Team may determine that the behavior of the student was not a 

manifestation of such child's disability only if the Team: 

 

1) considers all relevant information in the student’s file, including the student’s 
IEP, any teacher observations, and any relevant information supplied by the 
parents; and 

2) determines that:  
(a) the conduct in question was not caused by, or did not have a direct 

and substantial relationship to, the student’s disability; and 
(b) the conduct in question was not the direct result of the school 

division’s failure to implement the IEP. 
 

VI. Disciplinary Action Following an MDR Determination that there is No Manifestation 
 

If the behavior is not a manifestation of the student’s disability, the disciplinary 

procedures will be applied in the same manner as applied to students without disabilities. 

The student must continue to receive the educational services necessary to enable the 

student to continue to participate in the general curriculum, although in another setting, and 

to progress toward meeting the goals set out in the student’s IEP. In addition, the special 

education and disciplinary records of the student must be made available to the person 

who makes the final decision regarding the imposition of discipline.  

 

A parent may request an expedited due process hearing if the parent disagrees 

with the determination that the behavior was not a manifestation of the student’s disability 

or if the parent disagrees with any decision regarding the placement of the student while 
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disciplined. During any appeal, the student will remain in the interim alternative education 

setting unless reversed by decision of the hearing officer; provided, however, the student 

may still serve the balance of any applicable forty-five school day removal. The placement 

may also be changed through the IEP process with the consent of the parent. 

 

 

VII. Disciplinary Action Following MDR Determination that there is a Manifestation 
 

A student with a disability whose behavior is determined to be a manifestation of 

the student’s disability may not be disciplined except to the extent a removal is otherwise 

permitted by law. The student may be removed to a more restrictive placement by 

following change in placement procedures through the IEP process. The IEP team must 

conduct or review an FBA and/or BIP as provided in Section III. 

 

VIII. Interim Alternative Educational Settings for Weapons, Drugs and Infliction of Serious Bodily 
Injury 

 

Students with disabilities 1) who carry or possess a weapon to or at school, or on 

school premises, or to or at a school function under the jurisdiction of a state or local 

educational agency; 2) who knowingly possess or use illegal drugs or sell or solicit the sale 

of a controlled substance, while at school, on school premises, or at a school function 

under the jurisdiction of a state or local educational agency; or 3) who inflict serious bodily 

injury upon another person at school, on school premises, or at a school function under the 

jurisdiction of a state or local educational agency may be disciplined pursuant to Policies 

JFCD Weapons in School, JFCF Drugs in School or JGDB Discipline of Students with 

Disabilities for Infliction of Serious Bodily Injury and may be placed in an interim alternative 

educational setting for up to forty-five school days. These options are available even if a 

manifestation exists. If no manifestation is found, the student may be disciplined to the 

extent a student without disabilities would be disciplined. 

 

Weapons, controlled substance and serious bodily injury have the meaning given 

under state regulations in 8 VAC 20-81-10. 

  

Any interim alternative educational setting shall be selected, by the IEP team, so as 

to enable the student to continue to progress in the general curriculum, although in another 

setting, and to progress toward meeting the goals set out in the student’s IEP. The student 

must also receive, as appropriate, an FBA, behavioral intervention services and 

modifications designed to address the behavior so it does not recur. 
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IX. Change of Placement by Hearing Officer 
 

In addition to the other options for removal, a hearing officer through an expedited 

due process hearing requested by the school division, may order a change in the 

placement for a student with a disability to an appropriate interim alternative educational 

setting for not more than forty-five (45) school days if the hearing officer determines that 

maintaining the current placement of such student is substantially likely to result in injury to 

the student or others. Additional forty-five (45) school day removals may be authorized by 

the hearing officer as appropriate. 

 

X. Placement During Appeals 
 

During the course of any appeals, the student’s placement shall be in accordance 

with the provisions of state and federal law unless the parent and the school division agree 

otherwise. Students with disabilities are also entitled to the due process rights available to 

a non-disabled student who is subject to discipline. In addition, students with disabilities 

are entitled to the due process procedures available under the Individuals with Disabilities 

Education Act, as amended, and any state procedures. 

 

XI. Students Not Yet Identified as Disabled 
 

Students for whom the parents assert there is a disability but who have not yet 

been identified as disabled may be subjected to the same measures applied to students 

without disabilities if the school division did not have knowledge of the disability before the 

behavior that precipitated the disciplinary action occurred. A school division will be found to 

have knowledge of the student’s disability if, before the behavior that precipitated the 

disciplinary action occurred, one of the following occurred:  

(1) the parent expressed concern in writing to supervisory or administrative 
personnel of the school division, or to a teacher of the student, that the 
student is in need of special education and related services; or   

(2) the parent requested an evaluation of the student for special education 
eligibility; or 

(3) the student’s teacher or other school personnel expressed specific concerns 
about a pattern of behavior demonstrated by the student directly to the 
director of special education or to other supervisory personnel of the school 
division that suggests the presence of a disability.  

 

A school division would not be found to have knowledge of a student’s disability if: 

(1) the parents refused to allow an evaluation of the student or refused special 
education services; or 

(2) the student was evaluated and found not eligible for special education 
services. 
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If a request for an initial evaluation is made during the period a student is subject to 

disciplinary measures, the evaluation shall be conducted in an expedited manner. If the 

student is found eligible as a child with a disability, taking into consideration information 

from the evaluation conducted by the school division and information provided by the 

parents, then the student must be provided special education and related services, 

although in another setting. Pending the results of the evaluation, the student shall remain 

in the educational placement determined by the school authorities which placement can 

include suspension or expulsion without services.  

 

XII. Disciplining Certain Section 504 Students Who Violate Alcohol and Drug Policies 
 

Students who are identified as disabled solely under Section 504 of the 

Rehabilitation Act, and who are currently engaging in the illegal use of drugs or alcohol, 

may be disciplined for violating the division's alcohol and drug policies to the same extent 

as non-disabled students. The student is not entitled to a due process hearing under 

special education procedures in this circumstance but does retain the protections afforded 

to regular education students. 

 

XIII. Reporting of Crimes 

 

Nothing in these procedures prevents the reporting of a crime to appropriate 

authorities or prevents state law enforcement and judicial authorities from exercising their 

responsibilities.   

 

Adopted: July 12, 2000  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Refs.: 20 U.S.C. § 1415. 

 29 U.S.C. § 705. 

 

 34 C.F.R. 300.530-300.536. 

 

 Code of Virginia, 1950, as amended, § 22.1-279.6. 
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 8 VAC 20-81-160. 

 

Cross Ref.: JFC   Student Code of Conduct 

  JFCD   Weapons in School 

  JFCF   Drugs in School 

  JGD/JGE  Student Suspensions/Expulsions 

 JGDB   Discipline of Students with Disabilities for Infliction of  

    Serious Bodily Injury 
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BULLYING 

1. Purpose

The School Board of Greene County, Virginia, is committed to protecting its students,

employees, and applicants for admission from bullying, harassment, or discrimination for

any reason and of any type. The School Board believes that all students and employees

are entitled to a safe, equitable, and harassment-free school experience. Bullying,

harassment, or discrimination will not be tolerated and shall be just cause for disciplinary

action.

2. Definitions

A. “Bullying” means systematically and chronically inflicting physical hurt or

psychological distress on one or more students or employees.

Bullying may involve, but is not limited to:

1) Verbal: Hurtful name-calling, teasing, gossiping, making threats, making rude

noises, or spreading hurtful rumors.

2) Nonverbal: Posturing, making gang signs, leering, staring, stalking, destroying

property, using graffiti or graphic images, or exhibiting inappropriate and/or

threatening gestures or actions.

3) Physical: Hitting, punching, pushing, shoving, kicking, tripping, strangling,

hair pulling, fighting, beating, biting, spitting, or destroying property.

4) Emotional (psychosocial): Rejecting, terrorizing, extorting, defaming,

humiliating, blackmailing, manipulating friendships, isolating, ostracizing, using

peer pressure, or rating or ranking personal characteristics.

5) General. Hazing, taunting, teasing, confinement, assault, demands for money,

extortion, theft of valued possessions, ridicule, slurs, jokes, innuendos, demeaning

comments, and ostracism.

It is further defined as any unwanted and repeated purposeful gesture or written, verbal, 

graphic, or physical act (including electronically transmitted acts – i.e.; internet, cell 

phone or wireless handheld device) that is reasonably perceived as being motivated either 

by any actual or perceived characteristic, such as race, ethnicity, color, religion, ancestry, 

national origin, gender, sex, sexual orientation, gender identity and expression, marital 

status, socio-economic background, social/family background, linguistic preference 

political beliefs, or a mental physical, or sensory disability, difference, or impairment; or 

by any other distinguishing characteristic or because of one’s association with a particular 

person or group of persons. 

Bullying involves actions that are carried out repeatedly; or are sufficiently severe and 

persistent or pervasive; or are systematically and chronically abusive. 
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Bullying occurs when the actions: 

1) create an intimidating, hostile, threatening, abusing, or offensive educational or work

environment;

2) cause long term damage;

3) cause discomfort or humiliation;

4) unreasonably interfere with the individual’s school performance or participation;

5) place the individual in reasonable fear of harm or damage to a person’s property; or,

6) have the effect of substantial, negative impact on the person’s emotional or mental

well-being.

B. “Cyber bullying” is defined as the willful and repeated harassment and intimidation of

a person through the use of digital technologies, including, but not limited to, email,

blogs, texting on cell phones, social websites (e.g., MySpace, Facebook, Twitter, etc.),

chat rooms, “sexting”, instant messaging, or video voyeurism.

C. “Cyber stalking” means to engage in a course of conduct to communicate or cause to

be communicated, words, images, or language by or through the use of electronic mail or

electronic communication, directed at or about a specific person, causing substantial

emotional distress to that person and serving no legitimate purpose.

D. “Prohibited Harassment” includes, but is not limited to, oral, written, psychological,

physical (both climate and contact), and other demonstrative actions with regard to race,

creed, ethnic origin, religious preference, gender, disability, or sexual orientation that is

harassing.

E. “Accused” is defined as any District employee, consultant, contractor, agent, visitor,

volunteer, student, or other person in the school or outside the school at school- 

sponsored events, on school buses, and at training facilities or training programs

sponsored by the District who is reported to have committed an act of bullying, whether

formally or informally, verbally or in writing, of bullying.

F. “Complainant” is defined as any individual who has a complaint or concern.

G. “Victim” is defined as any District employee, consultant, contractor, agent, visitor,

volunteer, student, or other person in the school or outside the school at school sponsored

events, on school buses and at training facilities or training programs sponsored by the

District, who is reported to have been the target of an act of bullying during any

educational program or activity conducted by GCPS.

3 Expectations 

The Board expects students and staff to conduct themselves in keeping with their levels 

of development, maturity, and demonstrated capabilities with a proper regard for the  
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rights and welfare of other students and school staff, the educational purpose underlying 

all school activities, and the care of school facilities and equipment. 

The Board believes that standards for student behavior must be set cooperatively through 

interaction among the students, parents and guardians, staff and community members, 

producing an atmosphere that encourages students to grow in self-discipline. The 

development of this atmosphere requires respect for self and others, as well as for the 

school and community property.  

Since bystander support of bullying can support these behaviors, GCPS prohibits both 

active and passive support for acts of harassment or bullying. The staff should encourage 

students to support students who walk away from these acts when they see them, 

constructively attempt to stop them, or report them to the designated authority. 

The school district upholds that bullying of any student or employee is prohibited: 

A. During an education program or activity;

B. During any school-related or school-sponsored program or activity;

C. On a school bus or going to and from school;

D. Through the use of data or computer software that is accessed through a computer,

computer system or computer network; or

E. Any instance that occurs outside of school but causes a disruption during the school

day.

4. Procedures to Address Bullying

The following actions will be taken when bullying is reported:

A. Investigate - Upon receipt of any report of bullying, schools will direct an immediate

investigation involving appropriate personnel. The investigation should begin no later

than the following school day. The investigation shall include interviewing the alleged

perpetrator(s) and victim(s), identified witnesses, teacher(s) and staff members and

reviewing video surveillance if available. School Resource Officer, school counselors,

school psychologist and/or other support staff should be utilized for their expertise as

determined by the circumstances of the matter.

B. Notify - At an appropriate time during or after the investigation, parents/guardians of

the accused and the victim must be notified. If the incident involves an injury or similar

situation, appropriate medical attention should be provided and the parent/guardian

should be notified immediately.

C. Concluding the Investigation – Absent extenuating circumstances, the investigation

should be completed within ten school days from the date of the report; however, the

principal or designee shall take additional time if necessary to complete a thorough
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evaluation.  The principal or designee shall prepare a written report of the investigation, 

including a determination of whether bullying occurred, and send a copy to the Office of 

Student Achievement and Accountability for data collection and reporting purposes. 

D. Discipline - Upon confirming that bullying has occurred, the accused student should

be given an age-appropriate consequence which shall include, at minimum and without

limitation, disciplinary action or counseling, as appropriate under the circumstances.

The principal shall convene the school’s Intervention Team (IT) for the purpose of

developing a plan of action/interventions for the victim and/or perpetrator, even if the

investigation concludes that the conduct did not rise to the level of bullying under this

policy.

E. Follow Up - Follow up is important to the accused and the victim. Implement a

planned method to provide after-care and follow up. Reiterate to all the previously stated

prohibition on retaliation.

5. Confidentiality

To the greatest extent possible, GCPS shall respect the privacy of the complainants,

persons against whom a report is filed, and witnesses. Limited disclosures may be

necessary in order to conduct a thorough investigation.

6. Appeals Process

If the Intervention Team and administrator determine that no bullying occurred, the

employee or student who was allegedly subjected to harassment may appeal this finding

to the Superintendent or designee within 5 calendar days of receiving the decision.

Adopted:  February 8, 2012 
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ADMINISTERING MEDICINES TO STUDENTS 

Self-Care and Self-Administration of Medication 

Each enrolled student who is diagnosed with diabetes, with parental consent and written 

approval from the prescriber, is permitted to  

• carry with him and use supplies, including a reasonable and appropriate short-term 
supply of carbohydrates, an insulin pump, and equipment for immediate treatment of 
high and low blood glucose levels, and  

• self-check his own blood glucose levels on school buses, on school property, and at 
school-sponsored activities. 

A School Board employee, as defined in Va. Code § 22.1-274.E, who is a registered 

nurse, licensed practical nurse, or certified nurse aide and who has been trained in the 

administration of insulin, including the use and insertion of insulin pumps, and the administration 

of glucagon may assist a student who is diagnosed with diabetes and who carries an insulin 

pump with the insertion or reinsertion of the pump or any of its parts. Prescriber authorization 

and parental consent shall be obtained for any such employee to assist with the insertion or 

reinsertion of the pump or any of its parts. Nothing in this policy requires any employee to assist 

with the insertion or reinsertion of the pump or any of its parts. 

 

Self-Administration of Asthma Medications and Auto-Injectable Epinephrine 

Students with a diagnosis of asthma or anaphylaxis, or both, are permitted to possess 

and self-administer inhaled asthma medications or auto-injectable epinephrine, or both, as the 

case may be, in accordance with this policy during the school day, at school-sponsored 

activities, or while on a school bus or other school property. A student may possess and self-

administer asthma medication, or auto-injectable epinephrine, or both, when the following 

conditions are met: 

• Written parental consent that the student may self-administer inhaled asthma 
medications or auto-injectable epinephrine, or both, is on file with the school. 

• Written notice from the student’s health care provider is on file with the school, 
indicating the identity of the student, stating the diagnosis of asthma or anaphylaxis, 
or both, and approving self-administration of inhaled asthma medications or auto-
injectable epinephrine, or both, that have been prescribed for the student; specifying 
the name and dosage of the medication, the frequency in which it is to be 
administered and the circumstances which may warrant its use; and attesting to the 
student’s demonstrated ability to safely and effectively self-administer the 
medication. 

• An individualized health care plan is prepared, including emergency procedures for 
any life-threatening conditions. 

• There is a consultation with the student’s parent before any limitations or restrictions 
are imposed on a student’s possession and self-administration of inhaled asthma 
medications and auto-injectable epinephrine, and before the permission to possess 
and self-administer inhaled asthma medications and auto-injectable epinephrine at 
any point during the school year is revoked. 

• Self-administration of inhaled asthma medications and auto-injectable epinephrine is 
consistent with the purposes of the Virginia School Health Guidelines and the 
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Guidelines for Specialized Health Care Procedure Manual, which are jointly issued 
by the Virginia Department of Education and the Virginia Department of Health. 

• Information regarding the health condition of the student may be disclosed to school 
board employees in accordance with state and federal law governing the disclosure 
of information contained in student scholastic records. 

Permission granted to a student to possess and self-administer asthma medications or 

auto-injectable epinephrine, or both, will be effective for a period of 365 calendar days, and 

must be renewed annually. However, a student’s right to possess and self-administer inhaled 

asthma medication or auto-injectable epinephrine, or both, may be limited or revoked after 

appropriate school personnel consult with the student’s parents. 

Epinephrine 

 Pursuant to an order or standing protocol issued by the prescriber within the course of 

his professional practice, any school nurse, School Board employee, employee of a local 

appropriating body or employee of a local health department who is authorized by a prescriber 

and trained in the administration of epinephrine may possess epinephrine and administer it to 

any student believed to be having an anaphylactic reaction.   

Albuterol Inhalers  

Albuterol inhalers and valved holding chambers are stocked in each school in the 

division to be administered by any school nurse, employee of the School Board, employee of a 

local appropriating body, or employee of a local health department who is authorized by the 

local health director and trained in the administration of albuterol inhalers and valved holding 

chambers for any student believed in good faith to be in need of such medication. 

Regulation 

The superintendent shall develop a regulation for administration of medicines to 

students.  The regulation shall include provisions for the handling, storage, monitoring, 

documentation and disposal of medication. 

Adopted: July 12, 2000  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

Legal Refs.: Code of Virginia, as amended, §§ 22.1-78, 22.1-274, 22.1-274.01:1, 22.1-274.2, 

54.1-2952.2, 54.1-2957.02, 54.1-3408. 

 Cross Refs.: EBBA  Emergency First Aid, CPR and AED Certified Personnel  

 JHCE   Recommendation of Medication by School Personnel   

 JO  Student Records 
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STUDENT TRANSCRIPTS 

 

Generally 

 

Secondary school transcripts contain information as specified by the Virginia Board of 

Education. 

 

Test Record 

 

 The superintendent is responsible for establishing a procedure by which parents, 

guardians or others with legal control of a student can elect in writing to have the student’s test 

record excluded from the student transcript. The test record includes at least the highest score 

earned, if applicable, on college performance-related standardized tests such as SAT and ACT, 

excluding Standards of Learning (SOL) test scores. 

 

High School Credit-Bearing Courses Taken in Middle School 

 For any high school credit-bearing course taken in middle school, parents may request 

that grades be omitted from the student's transcript and the student not earn high school credit 

for the course. The superintendent specifies, by regulation, the deadline and procedure for 

making such a request. Notice of this provision is provided to parents. 

 

Adopted: May 10, 2017 

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-16, 22.1-23.3, 22.1-253.13:3. 

 

8 VAC 20-131-90. 

8 VAC 20-160-30. 

 

 Cross Refs.:  JO   Student Records 
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS 

 

Policy Statement 

 Electronic or digital signatures can take many forms and can be created using many 

different types of technology. The authenticity and reliability of electronic signatures relating to 

transactions are dependent on the accompanying processes, supplemental records and the 

overall context in which records are created, transferred, and signed. The GREENE COUNTY 

School Board adopts the following policy with respect to the use of electronic records and 

signatures in connection with its communications with parents, guardians, or other persons 

having control over a child enrolled in this division. 

 

Definitions 

 

“Attribution” – An electronic record or electronic signature is attributable to a person if it was the 

act of the person. The act of the person may be shown in any manner, including a showing of 

the efficacy of any security procedure applied to determine the person to which the electronic 

record or electronic signature was attributable. 

 

“Electronic Signature”- An electronic sound, symbol or process attached to or logically 

associated with a record and executed or adopted by a person with the intent to sign the record. 

 

“Electronic Record” – Any record created, generated, sent, communicated, received or stored 

by electronic means. 

 

Applicability 

 

 This policy applies to parents, guardians, and other persons having control or charge of 

a child enrolled in the division; and also to individuals affiliated with the division, whether paid or 

unpaid, including but not limited to teachers, administrators, staff, students, affiliates, and 

volunteers.  

 

Electronic Records 

 

 Electronic records created or received by the division shall be appropriately attributed to 

the individual(s) responsible for their creation and/or authorization or approval. The division shall 

utilize available technology to implement reliable methods for generating and managing 
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electronic records. Any electronic record filed with or issued by the division may be given full 

force and effect of a paper communication if the following conditions are satisfied: 

 

1. The communication is an electronic filing or recording and the GREENE 

COUNTY School Board agrees to accept or send such communication 

electronically; and 

2. If a signature is required on the record or communication by any statute, rule 

or other applicable law or School Board policy, the electronic signature must 

conform to the requirements set forth in this policy governing the use of 

electronic signatures. 

 

Electronic Signatures 

 

 An electronic signature may be used if the law requires a signature unless there is a 

specific statute, regulation, or policy that requires records to be signed in non- electronic form. 

The issuance and/or acceptance of an electronic signature by the School Board may be 

permitted in accordance with the provisions of this policy and all applicable state and federal 

law. If permitted, such electronic signature shall have the full force and effect of a manual 

signature only if the electronic signature satisfies all of the following requirements: 

 

1. The electronic signature identifies the individual signing the document by the 

individual’s name and title; 

 

2. The identity of the individual signing with an electronic signature is capable of 

being validated through the use of an audit trail; 

 

3. The electronic signature and the document to which it is affixed cannot be altered 

once the electronic signature has been affixed; 

 

4. The electronic signature conforms to all other provisions of this policy. 

 

Acceptance, Use and Issuance of Electronic Records and Signatures 

 

 The School Board shall maintain an electronic recordkeeping system that can receive, 

store, and reproduce electronic records and signatures relating to communications and 

transactions in their original form. Such system should include security procedures whereby the 

School Board can (a) verify the attribution of a signature to a specific individual, (b) detect 
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changes or errors in the information contained in a record submitted electronically, (c) protect 

and prevent access, alteration, manipulation or use by an unauthorized person, and (d) provide 

for nonrepudiation through strong and substantial evidence that will make it difficult for the 

signer to claim that the electronic representation is not valid. 

 

 The School Board shall ensure that all electronic records and signatures are capable of 

being accurately reproduced for later reference and retained until such time as all legally 

mandated retention requirements are satisfied. 

 

 The School Board shall maintain a secure hard copy log of the PIN/password or actual 

signature of any individual authorized to provide an electronic signature in connection with 

School Board business. 

 

 The School Board may receive and accept as original, electronic records and signatures 

so long as the communication, on its face, appears to be authentic. 

 

Adopted: July 10, 2013 

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-79.3, 59.1-479 et seq. 

 

Cross Ref.: JO  Student Records 
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ACCEPTABLE COMPUTER SYSTEM USE 
 

The School Board provides a computer system, including the internet, to promote 

educational excellence by facilitating resource sharing, innovation and communication.  The 

term computer system includes, but is not limited to, hardware, software, data, communication 

lines and devices, terminals, display devices, printers, CD, DVD and other media devices, tape 

or flash drives, storage devices, servers, mainframe and personal computers, tablets, laptops, 

telephones, cameras, projectors, multimedia devices, workstations, the internet and other 

electronic services and internal or external networks. This includes any device that may be 

connected to or used to connect to the school division’s network or electronically stored division 

material. 

 

All use of the division’s computer system must be (1) in support of education and/or 

research, or (2) for legitimate school business. Use of the computer system is a privilege, not a 

right. Inappropriate use may result in cancellation of those privileges, disciplinary action, and/or 

legal action. Any communication or material generated using the computer system, including 

electronic mail, social media posts, instant or text messages, tweets, and other files, including 

communications and materials deleted from a user’s account, may be monitored, read, and/or 

archived by division staff. 

 

This policy applies to all users of the division’s computer system. By using or accessing 

the computer system, the user agrees to abide by this policy and the Technology Use 

Guidelines established by the superintendent. 

 
The superintendent is responsible for establishing Technology Use Guidelines, 

containing the appropriate uses, ethics and protocols for use of the computer system. The 

superintendent is also responsible for reviewing and updating, as necessary, the Guidelines at 

least every two years. It is the user’s responsibility to know and follow this policy and the 

Technology Use Guidelines. 

  

The Guidelines include: 

 

(1) a prohibition against use of the division’s computer equipment and communications 
services for sending, receiving, viewing or downloading illegal material via the internet;  

(2) provisions, including the selection and operation of a technology protection measure for 
the division’s computers having internet access to filter or block internet access through 
such computers, that seek to prevent access to: 

a. child pornography as set out in Va. Code § 18.2-374.1:1 or as defined in  18 
U.S.C. § 2256; 

b. obscenity as defined by Va. Code § 18.2-372 or 18 U.S.C. § 1460; and 
c. material that the school division deems to be harmful to juveniles as 

 defined in Va. Code § 18.2-390, material that is harmful to minors as 
 defined in 47 U.S.C. § 254(h)(7)(G), and material that is otherwise 
 inappropriate for minors; 
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(3) provisions establishing that the technology protection measure is enforced during any 
use of the division’s computers; 
  

(4) provisions establishing that all usage of the computer system may be monitored; 
 

(5) provisions designed to educate students and employees about appropriate online 
behavior, including interacting with students and other individuals on social networking 
websites, blogs, in chat rooms, and cyberbullying awareness and response;  
 

(6) provisions designed to prevent unauthorized online access by minors, including 
“hacking” and other unlawful online activities; 
 

(7) provisions requiring every user to protect the security of information necessary to access 
the computer system, such as usernames and passwords, and prohibiting the sharing of 
passwords; 
  

(8) provisions prohibiting the unauthorized disclosure, use, and dissemination of  
photographs and/or personal information of or regarding minors; and 
 

(9) a component of internet safety for students that is integrated in the division’s 
instructional program. 

 

Use of the school division’s computer system must be consistent with the educational or 

instructional mission or administrative function of the division as well as the varied instructional 

needs, learning styles, abilities and developmental levels of students. 

 

The division’s computer system is not a public forum. 

 

Users of the division’s computer system have no expectation of privacy for use of the 

division’s resources or electronic devices including non-division owned devices while connected 

to division networks or computer resources. 

 

Software and/or services may not be installed or downloaded on the division’s computer 

system without the prior approval of the superintendent or superintendent’s designee. 

 

The failure of any user to follow the terms of this policy or the Technology Use 

Guidelines may result in loss of computer system privileges, disciplinary action, and/or 

appropriate legal action. 

 

The School Board is not responsible for any information that may be lost, damaged or 

unavailable when using the computer system or for any information retrieved via the internet. 
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Furthermore, the School Board is not responsible for any unauthorized charges or fees resulting 

from access to the computer system. 

 

The School Board reviews and amends, if necessary, this policy every two years. 

 

Adopted: April 13, 2005  

Revised: August 4, 2021 

____________________________________________________________________________

________________________________________________________________ 

 

Legal Refs: 18 U.S.C. §§ 1460, 2256. 

47 U.S.C. § 254. 

 

Code of Virginia, 1950, as amended, §§ 18.2-372, 18.2-374.1:1, 18.2-390, 22.1-

70.2, and 22.1-78. 

 

Cross Refs.: EGAA   Reproduction and Use of Copyrighted Materials 
  GBA/JHFA  Prohibition Against Harassment and Retaliation 

GCPD   Professional Staff Discipline 
GCQB   Staff Research and Publishing 
JFC  Student Conduct 
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AdoptedAugust 6, 1998 
Last RevisedApril 14, 2021 
Prior Revised Dates8/8/2018

SCHOOL VISITORS

Generally

Visitors are welcome in the schools as long as their presence is not disruptive. Upon arriving at a school, all visitors must report to the 
administrative office. Potential visitors, including parents, who are registered sex offenders, should consult Policy KN Sex Offender and 
Crimes Against Minors Registry Information before arriving at school property or school sponsored activities. The school division expects 
mutual respect, civility and orderly conduct from all individuals on school property and at school events. Unauthorized persons, including 
suspended and expelled students, will be requested to leave school grounds by the building administrator. Unauthorized persons who fail to 
leave the school grounds or school activity as requested will be considered trespassers. The School Board authorizes the superintendent to 
take all necessary actions regarding the safety, order and preservation of the educational environment on School Board property or at school 
division sponsored activities. Law enforcement may be called to enforce this policy.

Anyone, including students, who enters a school at nighttime without the consent of an authorized person except to attend an approved 
meeting or service or who enters or remains on any school property, including school buses, in violation of (i) any direction to vacate the 
property by an authorized individual or (ii) any posted notice which contains such information, posted at a place where it reasonably may be 
seen may be prosecuted.

Parents

Parents are encouraged to visit the schools on scheduled days for conferences with teachers, assemblies, PTA meetings, volunteer service and 
other school programs. Noncustodial parents are not denied, solely on the basis of their noncustodial status, the opportunity to participate in 
any of the student's school or day care activities in which such participation is supported or encouraged by the policies of the School Board.

Board Members

Periodically, Board members may visit schools within the division. The purpose of these visits is to assist in fulfilling their responsibilities 
and increase understanding of actual educational practices. School Board members follow the same procedures 
applicable to all other visitors when visiting a school.

Legal
Code of Virginia, 1950, as amended, §§ 18.2-128; 18.2-415, 22.1-4.3, 22.1-79.
 Cross References
DJG - Vendor Relations
ECA - Inventory and Reporting of Loss or Damage
IGBC - Parent and Family Engagement
KGB - Public Conduct on School Property
KN - Sex Offender Registry Notification
KNA - Violent Sex Offenders on School Property
KP - Parental Rights and Responsibilities
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Section Section J: Students

Title Student Records and Release of Student information (Notification to Parents and Students)

Code JO-E

Status Active

STUDENT RECORDS AND RELEASE OF STUDENT INFORMATION (NOTIFICATION TO PARENTS AND STUDENTS)

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age (“eligible
students”) certain rights with respect to the student’s education records. They are:

1. The right to inspect and review the student’s education records within 45 days of the day the division receives a
request for access. Parents or eligible students should submit to the school principal [or appropriate school official]
a written request that identifies the record(s) they wish to inspect. The principal will make arrangements for access
and notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes
is inaccurate or misleading. Parents or eligible students may ask the Greene County Public School Division to
amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly
identify the part of the records they want changed, and specify why it is inaccurate or misleading. If the division
decides not to amend the record as requested by the parent or eligible student, the division will notify the parent
or eligible student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes disclosure without consent. One exception which permits
disclosure without consent is disclosure to school officials with legitimate educational interests. A school official is a
person employed by the division as a administrator, supervisor, instructor, or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the division has contracted to perform a special task (such as an attorney, auditor, medical
consultant, or therapist); or a parent or student serving on an official committee, such as disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her professional
responsibility. Upon request, the division discloses educational records without consent to officials of another
school division in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the division to
comply with the requirements of FERPA. The name and address of the office that administers FERPA is:

FAMILY POLICY COMPLIANCE OFFICE
U.S. DEPARTMENT OF EDUCATION 600 INDEPENDENCE AVENUE, S.W. WASHINGTON, DC 20202-4605

GREENE COUNTY PUBLIC SCHOOLS



If you have any comments or concerns, please contact the Director of Transportation Mr. Larry Morris, at 

lamorris@greenecountyschools.com or call the transportation office at: 434-939-9000 Option 1. This and other forms can be found 

on the Transportation Department website at www.greenecountyschools.com 

School Buses 

Transportation: Greene County Public Schools offer transportation by school bus to and from each 

school. If your child will be riding the bus to and from school, please provide the office with the 

following information: the bus number and physical address to the stop. The bus number information 

and pick up/ drop off times can be obtained by calling our Transportation Department at 434-939-9000 

or looking online at http://greenecounty.va.schoolwebpages.com/ 

ON THE BUS 
The bus is considered school property and students shall follow all rules and policies as recorded in the school handbook 

The bus driver is the authority on the bus, obey them and be courteous – the driver has the authority to assign seats to 

maintain order and promote safety 

Any student who damages or defaces the vehicle, will be responsible for any costs of required parts, repairs, and labor to 

repair the vehicle 

Students should go directly to their seat and remain seated unless directed to do otherwise by the driver 

Students shall speak appropriately – no profanity, yelling, inappropriate conversations or talking to the driver unless it is an 

emergency 

Students are not to tamper with emergency exits, fight with other students, extend body parts outside of the bus, throw 

objects, have unsafe objects or glass containers, or cause any disturbance to distract the bus driver from safely driving the bus 

Avoid bringing oversized objects on the bus that could block the aisles or exits 

Glass items and balloons are PROHIBITED
Drugs, Alcohol, Tobacco, and Weapons are PROHIBITED 

Students may use electronic devices, but the driver has the authority to prohibit them if they become a distraction or safety 

issue 

When it is time to exit the bus, please remain seated until it comes to a complete stop and leave in an safe and orderly manner 

GENERAL INFORMATION 
Parents/Guardians are “strongly” encouraged to accompany elementary age students to and from the bus stop 

Please arrive at the bus stop at least 5 minutes before regular pick up time; buses will not wait on students 

When waiting at the “bus stop”, it is considered school property, and students should behave in accordance to school rules If 

a student needs to cross the road in order to board or leave the bus, they must wait for the driver’s signal to know that it is 

safe to cross in front of the bus – always cross at least 10 feet in front of the bus; never behind the bus 

Students should immediately report any injuries sustained on or around the bus to the bus driver or school staff 

A bus pass issued by the school is required for students to get off at any location other than their normal stop  
Changes to bus routes and bus stops will only be made with approval from the Transportation Office 

These regulations apply to all students who ride Greene County Public School buses to and from school, on fieldtrips, 

and on extracurricular trips. Parents/Guardians and students are required to read this information and sign the 

Acknowledgement Form in this handbook. 

These regulations are designed to keep our students safe. Any student who fails to follow the above rules will be subject 

to disciplinary action to include suspension of bus riding privileges. Instances where a student losses their bus riding 

privileges, parents/guardians will be responsible for providing transportation for their child to or from school, and any 

extracurricular activities. 

mailto:lamorris@greenecountyschools.com
http://www.greenecountyschools.com/
http://greenecounty.va.schoolwebpages.com/


  

 

 

 

Allergy Management Information for Parents and Students 

Of Greene County Public Schools: 

 
Within our school community there are individuals who have potentially life threatening allergies to 

food(s). 

 

Eating or having contact with food allergens can lead to a life-threatening reaction called anaphylaxis.  

Signs of anaphylaxis include; hives, difficulty breathing, vomiting and diarrhea, swelling of the lips, 

mouth, and throat, itching and sneezing, loss of consciousness, and death due to shock. 

 

Allergy safe zones will be available, as an option, for students with food allergies, during meal times at 

school. 

 

You can help staff and the school by taking advantage of opportunities to learn more about food 

allergies, and by helping your child understand the foods they freely enjoy can be dangerous to others. 

 

Here are a few suggestions for you as a parent: 

 

● Never take food allergies lightly; they can be serious and life-threatening 

● Ask your child’s friends what they are allergic to and help them avoid it. 

● Tell your child, “do not share food or eating utensils.” 

● Talk with your child about the need for hand washing, with soap and water, after eating.  

This is an essential step in preventing accidental exposure. 

 

We do not have a ban on any food(s) within Greene County Public Schools.  Employees and students 

can pack any food they choose for their lunch and snacks.  We do ask that only prepackaged foods, that 

have the ingredients clearly labeled, be sent in for classroom celebrations, class projects, after school 

activities, or any activity where food is brought in for a group. 

 

If you have any questions, please contact your child’s school nurse.  Thank you! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Notable GCPS Policies that can be found on our webite. 
 
https://va01918659.schoolwires.net/domain/36 
 
Section I - Instruction 

● IGAH - Family Life Education 
● IGBGA - Online Courses and Virtual School Programs 
● IIBEA - Acceptable Computer System Use 
● IKF - Graduation Requirements, Standards of Learning 

 
Section J - Students 

● JEA - Compulsory Attendance 
● JED - Student Absences/Excuses/Dismissal 
● JFC - Student Conduct 
● JFCB - Sportsmanship, Ethics, and Integrity 
● JFCD - Weapons in School 
● JFCE - Gang Activity or Association 
● JFCF - Drugs in School 
● JFCH -Tobacco Free School for Staff and students 
● JFG - Search and Seizure 
● JFHA/GBA - Prohibition Against Harassment and Retaliation 
● JGD/JGE - Student Suspension/Expulsion 
● JHCD - Administering Medicines to Students 
● JN - Student Fees, Fines, and Charges 
● JO - Student Records 
● JOA - Student Transcripts 

 
Section K - School Community Relations 

● KP - Parental Rights and Responsibilities 
● KG - Community Use of Facilites 
● KGB - Public Conduct on School Property 

 
 

https://va01918659.schoolwires.net/domain/36
https://va01918659.schoolwires.net/cms/lib/VA01918659/Centricity/Domain/36/Section%20I%20-%20Instruction.pdf
https://drive.google.com/file/d/1A2fUNWA_hRCzu8s5M-jKt08CLDkc7ME1/view
https://va01918659.schoolwires.net/cms/lib/VA01918659/Centricity/Domain/36/Section%20K%20-%20School%20-%20Community%20Relations.pdf


Greene County Public Schools Office: 434-939-9000

P.O. Box 1140, 40 Celt Road Fax: 434-985-4686

Stanardsville, Virginia 22973 www.greenecountyschools.com

Every Child · Every Chance · Every Day

Dear Parent/Guardian,

During the months of September and October all 2nd & 4th grade students will take the Naglieri
Nonverbal Aptitude Test, Third Edition.  This test is designed to assess nonverbal reasoning and
problem-solving in a way that’s fair to all students regardless of language, culture, or
socio-economic background.  For each item on the NNAT-3, a design or pattern is presented but
with one missing part.  From five choices, the student must select the part that best completes the
whole.  Testing will be completed in a group setting and takes approximately 30 minutes to
complete.

This screening test is a first step in evaluating students for the Gifted Program.  If a student
scores extremely well, with parent permission, a formal gifted evaluation will start.  This
evaluation includes many components such as an additional test of cognitive abilities, parent
input, teacher rating scales, observation, etc.  With all these components, a meeting will be held
to discuss whether a student qualifies for the Gifted Program.

It is also important to know that teachers and parents may, at any time, make a referral for a
gifted evaluation.  If you have questions about your child and whether they may be gifted, it is
always a good idea to talk with your child’s teacher first.  If you have additional questions,
please contact your school’s gifted coordinator.

School Gifted Coordinators:
NGES - Ms. Mara Zornes - mzornes@greenecountyschools.com
RES - Ms. Courtney Thompson - cthompson@greenecountyschools.com

http://www.greenecountyschools.com
mailto:mzornes@greenecountyschools.com
mailto:cthompson@greenecountyschools.com


Greene County Public Schools Office: 434-939-9000

P.O. Box 1140, 40 Celt Road Fax: 434-985-4686

Stanardsville, Virginia 22973 www.greenecountyschools.com

Every Child · Every Chance · Every Day

Dear Parents and Guardians:

This fall and spring The Virginia Department of Education requires school divisions to
administer the Virginia Kindergarten Readiness Program (VKRP) screening to all pre-k and
kindergarten students and the Phonological Awareness Screening (PALs) to all students in grades
K-2 (as well as any 3rd grade student who is new to Virginia or attended summer school).
Students will be screened during the regular school day.

Below you will find additional information about these screening tools.
Since 2015, the Virginia Kindergarten Readiness Program (VKRP) has worked closely with the
Phonological Awareness Literacy Screening (PALS) to provide a snapshot of school readiness
skills across multiple domains. PALS assesses literacy skills, while VKRP assesses mathematics,
self-regulation, and social skills. Together, they aim to provide a more comprehensive picture of
kindergarten readiness across the Commonwealth.

As a literacy screening, PALS provides a comprehensive assessment of young students’
knowledge of the important literacy fundamentals that are predictive of future reading success.
PALS is the state-provided screening tool for Virginia’s Early Intervention Reading Initiative
(EIRI) and is used by 99% of school divisions in the state.

PALs Family Information
VKRP Family Information

Thank you for being a vital partner in your child’s education!
Sincerely,

Mrs. JoAnne Fox
Director of Teaching and Learning
Greene County Public Schools

http://www.greenecountyschools.com
https://palsresource.info/parents/
https://vkrponline.org/virginia-kindergarten-readiness-program-2/for-families/how-vkrp-benefits-my-child/


Greene County Public Schools Office: 434-939-9000

P.O. Box 1140, 40 Celt Road Fax: 434-985-4686

Stanardsville, Virginia 22973 www.greenecountyschools.com

Every Child · Every Chance · Every Day

Dear Parents and Guardians:

Elementary teachers will administer Benchmark Running Record assessments to all students in
grades K-5 using either Reading A-Z or RAZ Kids throughout the year. These assessments will
enable teachers to place students in instructional-leveled texts and will give them insight into
your child’s strengths and relative weaknesses as a reader. Data from the assessments will be
used to help teachers plan guided reading instruction that meets the needs of every child.

Assessments will take place during the regular school day and there is nothing that your child
needs to do to prepare for the assessment. Your child’s reading level will be noted on their report
card during the school year.

Thank you for being a vital partner in your child’s education!

Sincerely,

Mrs. JoAnne Fox
Director of Teaching and Learning
Greene County Public Schools

http://www.greenecountyschools.com


The Greene County Public School system does not discriminate on the basis of race, origin, sex, disability, or age in its programs
and activities. The following people respond to inquiries regarding the discrimination policies:

Kyle Pursel, Compliance Coordinator Title IX - Director of Administrative Services,
Dr. Wendy Mitchem, Compliance Coordinator Section 504 - Director of Special Services

RUCKERSVILLE ELEMENTARY SCHOOL

GREENE COUNTY SCHOOL PUBLIC SCHOOLS
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